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War demanded of the Underwood factory, 
the largest in the world, over 100,000 type- 
writers for the use of the United States and its 
allies. That we were able to supply this de- 
mand is a bright page in our history of success. 


Peace now recalls us to the needs of the 
public to which we owe our thanks, not 
only for its continued endorsement of our 
product, but for the patriotic patience it has 
shown during the period when all Underwoods 
were devoted to the necessities of war. 
Underwood typewriters are again 
avatlable to the commercial world 


UNDERWOOD TYPEWRITER CO. 


Incorporated 
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' CIVIL SERVICE 


YOU can quickly prepare your students to pass 
the Government Examination with the high 
grades that assure immediate appointment, if you 
give them the benefit of the 


MCDANIEL CivViL SERVICE COURSE 
FOR STENOGRAPHERS AND TYPiISTS 
This Course ts peculiarly and varticularly 
aimed straight at Government job efficiency. It 
has an enviable record for success In three 

parts: 

CIVIL SERVICE COURSE FOR STENOG- 
RAPHERS AND TYPISTS: 140 pages, 8% x 14 
inches, illustrated. It contains: An interesting 
description of the exceptional advantages of the 
Government stenographer; suggestions for the 
building of shorthand speed; discussion of the 
Civil Service examination; a treatise on each sub- 
ject comprising the test; specimen examination 
with solution; a series of 10 fac-simile examina- 
tions to be removed from the text and solved by 
the pupil. The student who completes this 
Course of training is not only well prepared on 
the subject matter but he is also thoroughly 
familiar with the various forms. Price, $1.50 

CIVIL SERVICE DICTATION BOOK: This 
contains $2 exercises similar to those given in 
the Government examinations Exercises are 
arranged for dictation at 80, 100, 120 and 140 
word rates This is an excellent assortment of 
dictation matter and gives the special training 
needed "rice, 50« 

TEACHER'S KEY: Contains 20 dictation exer- 
cises to be used in connection with the trial ex- 
aminations; solutions to the Rough Drafts, 
Arithmetic problems, Rules for Grading, etc 
Price, 25c. 

Complete Examination Outfit to Schools, $1.60 
Sample pages free to teachers. Mention School 

This remarkably successful Course has been 
adopted by many of the leading schools. It will 
pay you to have a Civil Service Department itr 
your institution 


’ THE MCDANIEL PUBLISHING Co. 


BOX 2000 CEDAR RaPios. iowa 
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‘ItRunsAway 
With You 


This is the exact expression of 
opinion of a stenographer who 
is an enthusiastic user of 


DIXON'S 
ORAD 


2he master drawing penal” 


What more could we add that 
will more clearly indicate the value 
and importance of the ELDORADO 
for stenographic notes? 

Just try it yourself and see. Send 

cents for full-length samples 
worth double the money. Please 
specify whether you wish hard, 
soft or very soft and tell us your 
dealer’s name, 


Joseph Dixon Crucible Company 


Dept. 1373 :: :: Jersey City, N. J. 


dO< Established 1827 Kot 


























Which Degree of 
Success Is 
Your Goal? 


Do you look forward to a lukewarm, 
mediocre success? Or do you carry the 
determination to make the best of yourself 
as soon as possible, so that while you are 
still young, you may realize your ambi- 
tions? 

If your realization of early success now 
seems far away, it is simply because you 
don’t know how to accomplish it. But 
with your own determination and the 
proper guidance the way can be cleared. 


GURTLER’S 
rrFiciency COURSE 


has speeded generous early 
success to hundreds who 
were not long ago in your 
position 
Now, this very hour, face 
your future squarely and be 
candid with yourself. Real- 
ize that this—the present— 
is the period in which the 
foundation for your future is 
being laid 
Then accept my help, the 
same as others 
Hundreds of my pupils 
have achieved success under 
my guidance. I have worked 
FREDERICK H. GURTLER through my course with 
Final winner in Inter- every one of them, directing 
national contest " their work, leading am 
eee oe helping them 
The Gurtler Shorthand 
reporter and teacher Effic oa aaa 
with a national rep- Miciency Course is & ads 
utation interesting, individual study, 
including a clear, simple 
exposition of the finer points in shorthand, the gain- 
ing of greatly increased speed and accuracy, and the 
understanding of business in a broad sense It will 
be invaluable to you It will stimulate your ambition 
—lead you to success 
Let me send you full information and facts tead 
my offer to help you as I have helped others. Read 
the letters of my students—then judge for yourself 


INVESTIGATE! éotron' now 




















Frederick H. Gurtler, 
1617 Title & Trust Bldg. Chicago, Illinois. 


Send me free of charge complete information on your 
study of Shorthand Efficiency 
Name 


Address 


Town and State 











Please mention the Gregg Writer when answering advertisements 
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es 
Higgins’ 9 
Eternal Ink 





At Dealers Generally. 


CHAS. M. HIGGINS & CO., Mfrs. 
271 Oth St., Brooklyn, N. Y. 7 








Used by Uncle Sam 


in the U. S. Government offices, because : - ‘ 

he demands the absolute best Shir Ge ; Ti 

Just a little stroke, and letter or figure C77 USM. Chuceele?, ) 

is eradicated cleanly by the ' COLUMBUS, OHIO, 
RUSH ERASER athly journal devoted to penmanship and mmercial eauce 
: : ms 9 n. One copy for a lime $1 Ma} ‘ Penmanship Edition only 7! 

For quick, delicate, invisible erasures ceats a year. Of value to all interested in penmanship and commer- 

you can’t depend on rubber, acid, blades, aad Practices given in each umber. ; 

For erasing ink and typewriting the ZANER & BLOSER COMPANY, Publishers, 

Rush way is the cleanest, quickest, most ane a * _ a 








satisfactory method. — — 
A ae eee CTUDY Shorthand 


fame and 





Expert instructors insure good progress. 
50 cents for 14K. Gold b A practical home-stady course, that saves 

you money, saves time, meets your con- 
. ‘ . Plated Sample venience and your needs whether for com- 
Write teday for Big Quick Money Plan for Agents plete elementary instruction, review, or 


RUSH ERASER COMPANY - a@dvanced work Write today for details. 
850 S. A. & K. Building Syracuse, N.Y. KEYSTONE INSTITUTE, READING, PA. 
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High School C OME 
- BANKS 
in Two Years age soe eotreeoerell 
anks are empioying uncdrede of women In every 
, home. Here department of bank work, even up to cashier. 
is a complete Clean, pleasant work, with men's pay You can 
simplified high schoo! course that you ean finish in two years. Meets learn by mail. Send for free book, “How to Be 
all college entrance requirements. Prepared by teading members of the come a Banker,” by Edgar G. Alcorn, Pres. American School of Bank- 
faculties of universities and academies. Your opportunity. Write for ing, 40 McLene Bidg., Columbus, O. 
booklet and full parti ulars No obligations Write today—now. 


American School of Correspondence, Dept. 1406, Chicago, U. S. A. 


Write now-— quick for particulars of this great publicity offer a tremendous — positively 
tremendous opportunity for the ambitious man. Tuition absolutely free to those who act 
promptly, to introduce our new copyrighted easy method of instruction. Prepares for bar 
or business. Most practical and authoritative non-resident course. Endorsed by bench and 


bar. Scholarship students pay only nominal expense of text and postage. Write for particu- 
lars. No obligation. This is a once in a life-time proposition. 


AMERICAN CORRESPONDENCE SCHOOL OF LAW 8086 “iyarzan eve. 


The} Ne endable fountain The perfect pen for shorthand; 
DGD) PEN The best pen regardless of price. 


Trede Mark 














The most compact and satisfactory self-filling device on the market, 14K 
solid gold points perfectly adjusted to write Gregg by an expert writer, concave 
grip, and barrel perfectly balanced. You Need Jt for SPEED, ACCURACY and 
LEGIBILITY. 

No. 2, price $2.75; No. 3, price $3.25 


CLIPS 10c¢ ADDITIONAL 


H. F. POST, 207 ‘‘R’’ North Lorel Avenue, CHICAGO, U.S. A. 











Please mention the Gregg Writer when answering advertisements. 
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SHORT STORIES in SHORTHAND | 
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The Laziest Man 





He Knew 









A Movie Ball Game 


Smarty ! 








Highway Robbery 2 a, 


And Then the Guardhouse 





Stereotyped Stuff 
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Shorthand as the Door to 
Opportunity 


How Some of the Most Prominent and Wealthiest Men in 
the Country Began Their Careers by Study of 
Stenography and Typewriting 


By Frederick R. Beygrau, Principal Stenography Department, of the West Side 


Y. M. C. A., New York City. 


NE of the first questions the young 
() man ofr young woman thinking of 
; taking up a course in shorthand and 
‘ iti will ask is \\ e the 

ti 
l bes swe hat estion can be 


reers ol many 
and professional 
and wom 

Hugh Chalmers, 
Motor Ci 


men 


president of the 


1 


‘halmers 
“h LiTne rs 


( 
( 


makers of the 


automobiles, who himself began as a stenog 
rapher, says “T have alwavs said that the 
position of stenographer is the best training 
ground for a young man if he has any brains 
ind if the man he works for has any brains, 


because he can learn more in that wav than 
I know of.” 


the highest paid editoria 


in any other way that 
Arthur Brisbane, 


writer in the world, says “Stenography is 


an excellent training in exactness 
' 
The 


} +} 
iM) 


business world is full of examples of 
1 men and women who have 
and influence simply through 


sitions of wealtl 


vortunities that shorthand yave them 


the Op] 
to develop and to ust 
BECAME MILLIONAIRE 

Little did George W. Perkins, th« 

a former member of the 


Morga 


stenographer for the 


their inherent powers 


million 
aire financier famous 
firm ol | 
began 


New York 


it would put 


Pierpont n, dream when he 


his career as a ‘ 
Life Insurance Company, that 
id to f 


pportunity 


him on the ro rtune 


but he was ready w 
came 


When Miss Mary I 


directors of the Remington Typ 


Orr, now one ol 








pan the I ind, proba 
bl ! Isl ol ‘ in i official of one 
of e largest « ratior in the country 
eve Cl red het ind | t she went ahead, 
finding her op i through shorthand 


When Frank A. Vanderlip, former presi 
dent of the National Citv Bank of New York, 
began horthand 


out ot 


poring ove! signs and 


to conjure the system 


of shorthand h« 


tried 


mecaning 


wrote, the wildest dreams of 


his imaginatio ild not have taken him 
into the pre ident’s chair of the richest 
bank in America—but shorthand gave him 
this opportunit 
CLIMBING THE LADDER 
The list of those who have climbed the 


ladder of success with a knowledge of short- 
But a 
prominent 


hand is too long to enumerate here. 
few of 
hasize the 


mention of a the mor 


will em shorthand 
held is one of 

Joseph P. 7 
President of tl 
Hughes, United 


( ongressman 


the 
William 
New 
John 


umulty, secretary to 
e United States: 
State senator 
Hitt, of 


ind diplomat; Judge 


irom 
Jersey; Illinois, 
Hay, author, journalist, 
Mountain | 
fame by fining the Standard Oil Company 
$29,000,000: Edward Bok, the 


Ken sa W indis, who gained 


editor ot 


Ladies’ Home Journal; James Oppenheim, 
the author (a writer of Gregg shorthand); 
Irvin S. Cobb, one of the leading writers in 
the Saturday Evening Post, and_ possibly 


greatest humorist of the day; Charles H. 
Boston Globe: 
the Con 


the 
Taylor, publisher of — the 


George B. Cortely ident of 











THE GREGG WRITER 
solidated Gas Company, New York; Dr. 
Anna G. Mack, of Boston; Dr. Clara P. 


Seippel-Widowson, assistant city physician, 
Chicago; Miss Grace B. Conklin, advertising 
manager to a big corporation; William Loeb, 
Jr., former collector of the port of New York; 
Colonel H P Pope, 
and general manager of the 
States Steel ( 


formerly vice-president 
United 
orporation; John R. Converse, 


sale 5 


president Baldwin Locomotive Works; James 
M. Graham, general manager of the Great 
Northern Railway; E. J. Chamberlain, presi 
dent of the Grand Trunk Railway; B. A 
Worthington, president of the Rapid Transit 
New York; C. V. Rich, 

vice-president of the National City Bank, 
New York, and so on, indefinitely. 
The reason for the rise of so many prom 


Railway (Subway), 


almost 


inent men from the ranks of stenographers 
is €asy to explain 


WORKS WITH EXECUTIVES 


In handling the correspondence the st 

nograpber is constantly brought into contact 
with the directing heads of the business—has 
an opportunity to study advanced business 
methods, 
tives work, and to learn the secrets of scien 


to observe how high-grade execu- 


tific business management, sales promotion, 


FOR SEPTEMBER 


business administration, and 


advertising, 
the host of other things that now enter into 
our complex commercial and 
life 
Many 
with all the qualities for 


often fail to reach that 


professional 


young men and women, endowed 


success in business, 


1 
success because they 


to develop and to show 


lack opportunity 
they are. Phe f thousands 


of successful men and women show that 


what 


4 


gives unlin 


shorthand 
cause it brings young people directly in toucl 


ited opportunity be 


with the employer or the big men in th 


corporation—who are always on the lookout 


for capable and efficient men and women 


for more responsible service. 

And there is another side to the question 
a knowledge of shorthand offers opportunities 
profitable employment. 


OV erl ¢ yoked. 


way 


for immediate and 
hat is a consideration not to be 
Good stenographers can earn all the 
from $15 to $50 or more a week. The earn- 
and 


And 


are learning the 


ings of private secretaries reporters 


run up into the thousands. there is 


another point—while you 


broader side of business, preparing for the 


position higher up, you are earning your 
way the ground ready for the 


big chance when it does come. 
[Reprint d from the New York Globe, May 3, 1919.| 


you are on 


‘Teamwork = Results 
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Qur 1919 Honor Roll 


AKING up the Gregg Writer Honor 
Roll for 1919 impressed us anew 
- - with our obligation to those enthu- 
siastic and le teachers throughout the 
yuntry whose loyal support and coéperation 
have made the publication of the magazine 
ind its development to its present usefulness 
ossible Chere can’t be any question about 
is matter of utility such support as this 
Honor Roll reflects would be given only to 
eal Because of this we find in the 
extended list cause for some little personal 
tificati It is pleasing to feel our efforts 
ve met with success and that we ar 
lisl ing, t a c nsiderabk degree, the 

ys it vhich we have worked 
The ta t < friends have consid red 
s worthy of their assistance does not in any 


diminish our hearty appreciation of their 


he ind we make grateful acknowledgment 
of this in presenting the ‘100° Club List” 
r the past year 
\s stated at other times, this list is pub 


lished in part 
lebtedness to our 


purpost whi h they will probably consider of 


, 
an acknowledgment of our 
friends, and for another 
to let the teacher who is 


greater importance 


not now making the fullest possible use of 
the Gre gv Vi le? 


t} 


estimation ot other 


see the place it holds in the 
The 


in the accompanying 


teachers. teachers 


Whost names appeal 


constitute, without doubt, the most 
enthusiastic and successful group of short- 
hand teachers in the world. lo be sure, 


+} 


here are other good and successful teachers, 


Dut the several hundred teachers whose 


' 


n here are all « nthusiasts, and 


does the 


give 


imes are 


only in rare instances enthusiastic 
shorthand teacher fail in the accomplishment 


f good results. 


Long as it is, we know that this list does not 


include schools 


The list 
was compiled from reports, verified by our 


teachers in 


many names ol 
it are entitled to representation. 
that we have received from 
It has 
for us to depend entirely upon 
up the list, as the 


endo S amount ol ch rical labor involved 


own office records, 
ese schools throughout the country. 
been necessary 


nese reports in Il 


- 


tren 


in collecting information has made it neces 


establish certain definite 


sary lor us to 


methods of oper: 


tion and adhere strictly to 


en If uy me does not ippear in the 


list though you are entitled to representation, 


we shall regret it exceedingly; but except for 


a possible error the omission will be due to 





our not receiving the necessary report from 
you. You have a 100% school when the 
Gregg Writer is available for regular use by 
every student in regular and permanent 
attendance. If space per! its a su] plemen 
tary list will be published next month 


rhe list 


than that of last season We hope to see it 


this year is considerably longer 


grow steadily from vear to vear until it 
includes every shorthand school in the coun 
try. That will be a great day for shorthand 


as well as for the Gregg Writer! 


100°, Club List 


ALABAMA 
Laura { Spalding, Louis \. Eanes, 
Central High School, Birminghan 
ARIZONA 
Mrs. S. W. Coleman, Phoenix High School, 
Phoenix. 
CALIFORNIA 
Mrs. Mary M (nderson 
High School, Ander 
Catherine P. Fawcett, 
Shorthand, Berkele\ 
Ellenore K. 


Tomsen, Union 
Berkeley School of 
Robbins, Chico Business Col 
lege, Chico 

Julia K. Hilkert, ( ompton 
School, Compton 


High 


Union 


Mrs. Gertrude Ballard High School, Glen 
dale. 
Mary H. White, Union High School, 


Hughson 
Gladys N. Christenson, 
Union High School, Lod 
E. N. Shadwick, Heald’s Business College, 
Sacramento 
Floy L. 
mercial College, San Diego. 
Brother Edward, St Jose ph’s School, San 


Francisco 


Oliver G 


Wolcott, 


} 


Clemmons, Kelsey-Jenney Com 


George I Pople, Heald's Business College, 
San Jose. 
Lucille Guerin, 
Santa Cruz. 
Rebecca D 


Rosa 


Busine SS Coll ve 


Nason Higl Santa 


School, 
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Marguerite M. Davidson, Rayma M 
Murphy, Santa Rosa 
Santa Rosa 
B. 1. Vas 
Selma 
Edna Am 
Pease, C. W 
High School, 
Edith Small, Higl 
Irene Mae Grady, 
High School, 
Myrtle Kime, 
School, Winter 


Gilder, Selma Union High School, 


Mildred Levy, L: 
Clyde Blanchard, Stockton 


Stockton 


Kitt, 
School, Sutter Creek 


Tomales Joint Union 


Tomales 

Winters Joint Union High 
CANADA 

Page, High School, Edmonton, Alta. 

Ward. School of Comme rece, Clinton, 


|. P 

B. | 
Ont 
itherines Business Col 


s, Ont. 


Lucv Bullen, St. ¢ 
lege, St. Catherine 


COLORADO 


Katharine | Miller, High School, Canon 
City 
Sister M Geraldine, Mt. St Scholastica’s 


Academy, Canon City. 

Pearl V. Turner, Colorado 
School,:-Colorado Springs 

Rita Dawson, Ellicott High School, Ellicott 

Edith Jackson, High School, Leadville. 

Mrs. Carrie L. Steel, High School, 

Mrs. Adalin Wright Macaulay, 
High School, Dist. No. 1, Pueblo 

Ethel R. Evans, Huerfano County 
School, Walsenburg 

CONNECTICUT 

r. V. Fetters, High School, 

Mati B ( randall, 
Danbury 

Marion B. Barrett, Hig! 

Sister Louise Aurelie, All 
mercial School, Moosup 

\I Florence MacDermot 
School, New Haven 

Clarence | Norris, 
London 

Annie G. England, Tourtellott 
High School, North Grosvenor- Dak 

Minnie A. Gannon High School, 
Putnam 

ellen ¢ 
Wallingford 

C. A. Powell, 


Springs High 


Quray 
Centennial 


High 


Danbury. 
Danbury Business 
Institute, 
School, Lakeville. 


Hallows’ Com 
Butler 
Bulkeley School, New 
Memorial 
Putnam 
lalcott, Lyman Hall High School, 


™~ } ool, Wate 


Baldwin High 


own 
Alice ( Ottenheimer 
School, Willi nti 


Windham High 
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DELAWARE 
Mary Verona, St. Ann's 
Wilmington 
Sisters of St Frat ms oO 


Wilmington. 


Sister School, 


Patrick's School, 


FLORIDA 
Florida Waite, High School, 
Luella M. Richey, Florida 
for Women, 


Pensacola 
State Ci tle ve 


lallah isse¢ 


HAWAII 


Alvard Webster, Hilo High School, Hilo 


IDAHO 

Hazel Kevill, High 

Maybelle Hunstock 
Nampa 

Leonard | 
Wallace. 


School, Bonners Ferry 


Nampa High School, 


\\ alla { 


Laid] High School, 


ILLINOIS 

Sister M. Afra, St Nicholas’ 
\urora 

School Sisters of Notre 
Conception Academ) 

\da | Coddington 
School, Bloomington 

Sister M. St 
Champaign 

Sister M. Luca, St 
Chicago. 

Sister Ni (Gservaise ~ @ 
School, Chicago. 
M. Genesia, St 


School, 
Dame, Immaculate 
Be Ihe ville 

High 


Bloomington 


anislaus, St Mary’s School, 


\ugustine’s School, 


Xa\ ie 


Francis 
Sister Lawrence's School, 
Chicago 

School Sisters of St 
School, Chi Zo 


Martin's 


Francis, St 


Sister St. Theobald, St. Louis Academy, 
Chicago 

Grace E. Davis, High School, Edwards 
ville. 


Rutheda A. Hunt, Evanston Township 
High School, Evanston 

\lma Krablin, High School, 

Roy U. Hutchens, Fairbury 
High School, | uirbury 

Mary L. Page, Nellie C 
School, Galesburg 

Fidelia Van Antwerp, 
High School, Joliet. 

Iris Cunningham, Lawrenceville 
High School, Lawrencevill 

Pearl Bishop, Mascoutah 
Mascoutah. 

Mrs. Edward O'Hare, O'Hare School of 
[ypewriting and Shorthand, Mound City 


Ke fhngham 

Township 
Collins, High 
Joliet Township 


Township 


High School 
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Siste tN Da Notre Dame School 

{ Comm ( eto 

R. L. M H S | Pad ’ 
MARYLAND 

S Ni High School, Federalsburg 

Dorotl | Havre de G e Hig! 


Weiser 


School. Havre e 

Mar Hel \\ ‘ Middletown High 
School. Midd 

MASSACHUSETTS 
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Reporting the President’s Senate Conferences 


rN tenographic re 


{ veen 1 
| le ] tiv ™ 
( | Tre i ] 
le “ i ut ‘ ii 
v precedent 
Here ‘ conferences 
ot dential. but 
Si | ge, Chairman 
é | i Relation 
( 1 ec, 1 sking for a 
Cc! the Presi 
t ( the sena 


be not restricted by 


sual custom rhe 





Some idea of the reliar e that the President 


places upon Mr. Swem's report is indicates 


v the lar 


that eve the reports ol the senat 


York 
Ever Post, Au 
gust 21, 
entitled “Ex 
Wilson 


‘and said that 


printed an 
article 
actly What 
Said, 
the report made by 
Mr. Swem 


official report 


was the 


Stenogr ipl i ally 


President came right back speaking, the news 
d suggested that the papers did not print 
entire conference be re MR. CHARLES L. SWEM = b — on a 
ed stenographically and what President Wil 
he.results given to the public. As a result son said to the Senate Foreign Relations Com 


iarles L. Swem, the President's stenog- 
er, who reported the Peace Conference 
making the official 
report, and the regular reporters of the senate 

for this body. 


for the President, is 


re making a separate 


The New York 


report 
limes in writing about the 


onstituted the Senate's 


Five stenographers « 


corps, while Charles L. Swem, the President’s 


own stenographer, one of the swiftest in the 
the entire testimony for the 
ul hours that the committee 
ilked with th President Mr 


whole corps of 


Swem, who 
is thus pitted against the 
e Senate, has accompanied 


the President on his trips throughout the 


United States and went abroad with him to 
rve as his personal stenographer at the 
ea Cr ‘ 

\ py of the Senate stenographers’ tran- 
ot was furnished to him late this afternoon, 
ind Mr. Sw went over it for the purpose of 
.\voring to ascertain whether any vital 

s had been made in the rush of its prep- 
tion in carbon copies for the use of the 


Swem also sent the White House 
nscript t » be min graphed so that copies 
White 


at the 
evening 


ht be available House for 


( iter in the 





mittee on Tuesday The transcript was made 
in such a hurry that the stenographers didn’ 
have time to revise their notes. Consequent 
ly, as it appears in the newspapers, there are 
some differences from the official text. How 


ever, in the general trend of the President's 


remarks, there is no vital differenc But 


historians or editorial writers usually have 
time than 
rush their copy by wire to mak 
and therefore the 
criticism until they 


more corresp ndents who must 


editions the 


same day, cannot be sure 
they are 


have read the 


making accurat« 


complete testimony, as revised 


by both the Senat« ind the White Housé 
ste nographe rs 
The Congressional Record to-day prints the 


Senate stenographers’ 


version, which doesn’t 
include all the side White 
House had Charles L. Swem, the President's 


ind a special corps of con 


remarks The 


own stenographer 


mercial stenographers Mr. Swem and the 
others employed by the White House have 
carefully compared notes and have put out 


which will be considered official 


of the Government 


the version 
by the executive branch 


' 


The reporting of this conference is one of 


the biggest and most important pieces of work 


ever undertaken, and the fact that Mr. Swem 


} 


has been selected to make the official report 


for the Executive branch of the Government 


will be gratifying to all his friends 
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| The LEARNER and HIS PROBLEMS 


A Department of Assistance for the Shorthand Learner and Others 
Conducted by John Robert Gregg, 77 Madison Ave., New York City 


ite purpose is to make easier and more pleasant the road to shorthand skill The edito: 
«peites correspondence and contributions from teachers as well as trom learners 
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\ Personal Message from the Author 


LIKE to think of the September number 
of the magazine beginning everything 
afresh—the slate wiped clean the fu 
ture in front and no past to regret—all in 


readiness to start a distinctly worth-while 


work. In my imagination I can _ picture 
thousands of young people with smiling faces 
eager with enthusiasm to begin a new and 
mysterious subject which they plan will 
usher them into the big world of business 
where opportunity unlimited waits to be 
seized. 

It is an inspiring picture that is presented 
by these thousands of groups of students, full 
of hope for the future. And it is a picture 
that has a sobering effect also, for it makes 
me and every other teacher think of the 
responsibility that rests upon us to lead and 
encourage—and drive if necessary—every one 
of them to the success that is possible for him. 

I imagine every teacher must feel very 
much as the s ulptor feels when he stands 
before the block of white marble which he 
hopes to transform into a masterpiece. But 
there is this difference: the sculptor depends 
entirely upon his conception of the ideal and 
his deftness with the chisel. The teacher 
deals with human material. His problem is 
harder. The sculptor knows that his finished 
product will be exactly what he makes it. The 
dual human element does not enter into the 
solution as it does in teaching. It is these 
thoughts, only vaguely outlined, that make 
me want to give a personal message to every 
student who is beginning the study of short- 
hand. 


SHORTHAND IS A BIG, IMPORTANT 
WORK 


You are starting upon a_ tremendously\ 
important work—far more important perhaps 
than you have ever imagined. Some time 
ago the telephone company ran a series of 





showing how helpless the 


advertisements 
modern business world would be without the 
telephone, and a big rubber company carried 


on a similar ign, picturing the diff 


culties that would be encountered if there 
were no rubber Have you ever thought of 
what would happen if shorthand and type 
writing were suddenly eliminated? The busi 
ness world would be paralyzed. A way would 
be found, no doubt, to overcome it, but it 
would involve the entire reconstruction of our 
present method of handling correspondence, 
reporting the proceedings of deliberative 
business, the courts, and so on 


SHORTHAND GIVES YOU SUCCESS 
QUALITIES 
Shorthand is a profession as great as any 
other, and is worthy of vour best thought and 
your best effort. It offers unlimited oppor 
tunities in two directions—practical and 
intellectual. 


Most young people study shorthand because, 
when mastered, it offers a way to certain and 
profitable employment, and to unequaled 
opportunities for promotion This is a 


practical view to take of it Everybody 
knows what the demand is for good stenoyg 
raphers, and how stenographic positions 
bring one in touch with the big things in 
business and professional life; how it leads to 
recognition and to opportunity for promotion 
to positions of even greater responsibility 

executive positions which could have been 
open only to those who had acquired their 
knowledge and ability through the contact 
that shorthand gives. But few have thought 
of the educational and intellectual benefits it 
brings. Shorthand gives you an acquaintance 
with the English language that you could 
hardly get in any other way rhe use of 
shorthand makes you appreciate the beauties 


of the language, gives you an accurate knowl- 
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of words and grammatical construction, 
taste for analytical reading. 

I gave at the Eastern Com- 
Teachers’ Association Convention a 
igo, while speaking of the hundreds 


edge 
and de Veiops a 

In an address 
mercial 
year Or so;% 
of prominent business and professional men 
and women who had come up through the 
ranks of shorthand, I said: 

“All of us are 
hand as a \ iluable ste pping stone to success. 
Wi point to the ; lyous, the Loebs, the 
Vanderlips, th igh Chalmers, the 
who ri as ste- 


their 


rt 


iccustomed to speak of short 


Judge 
Guys, and man 
through 
they 
toward success. In doing this we place 
he wrong place. What we 


the emphasis in the 
he fact that the study 


nographers, and we say that 
gained a 


positions as stenographers 


Start 


should emphasize is t 
and practice | shorthand de veloped those 
which enabled them to 


qualities of mind 


attain distinction in Ire 
Phe truth of thi 


every 


it statement was instantly 
tear her 
experience, theit 
students, them that 
subject that more quickly increases the power 
sharpens the judgment, 
nental alertness or keener 
study and 


recognized by present, tor 


their own contact with 


showed there was no 
of concentration, 
develops greater 
than the 

And they recognized 


also that these are the very qualities that are 


intellectual powers, 


practice of shorthand. 


necessary to win success 


SHORTHAND HAS A HISTORY 


You are starting in to study an art that 
has advantages without an equal in develop- 
ing the very qualities that will carry you on 
to big achievements in the world, and it will 
be interesting to know something of its history. 

I wonder if know that shorthand is 
one of the oldest of the arts and that it was 
appreciated, learned, and practiced by highly 
2.000 


you 


than years 


ago. 


and 


educated men more 
Manilius, a 
Cicero, Virgil and Horace, asserts that short- 


hand reporting very similar to that employed 


contemporary of Caesar 


at the present day was in vogue in those days 


He wrote: 


In shorthand skilled, 
comprise 

Whole words 
ter lies; 

And while the willing hand its aid affords, 

Following the tongue and fixes the fall- 


ing words 


where little marks 


a sentence in a single let- 


shorthand re 
hist yrical record 


[he first stenographer or 


porter of whicl 


there is any 
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compulsion 
until 
duced Cicero to mak« 


} 


a slave his distir 


are specimens of Ti orthand notes still 


preserved which thr interesting light 
on the advanced state civilization 
Even the great men o Y vs practiced 
shorthand as a mea 
ment, and, it is re pirited 
contests for speed and accu horthand 
kind may much 
than this, for mention of the “ready 
found in 


ol some 
earli r 
writer’ and “qui 

the Bible. 

SUCCESS DEPENDS UPON 
YOURSELF 


YOUR 


Howe ver, this is 
deal 


future. 


with the 


Che part that 


pDresel 
| 
important field will depend st enti 


yourself, yout ind, and 


upon 
vour will to achiev hout exception all 


those who have gone on | rom the 


288 
InvVarlavDly 


1 
ranks 


been good 


of stenography have 


stenographers first. They threw their entire 


energy into becoming experts in their chosen 


the habit they formed of 


profe ssion, and 


doing things well extended to ail their activi 


ties. The result was that when the bigger 


opportunities came they were ready for them 
Cheir skill in shorthand icted the 


tion of those higher up, and they were 


atten 


given 
opportunities that Ww yuld have been denied 


iCSS SAI! 


to those who possessed 
One of the chief difficulties that teachers ex 


perience is the indifference of students toward 


the subject. The vast majority who take it 


up do so with the idea that they will do just 


enough to “get by’ but not enough to “get 


on.”” The supply of ! stenographers never 

catches up with the demand. And there 

was a time when the demand and the rewards 

than the While 
take up tl tud ry year, 

a comparatively small proportion have 

forth the 


never 


were bigger to-day. 
thousands 
only 

the energy or the aml 


ition to put 


effort necessary to become expert. It is safe 


to say that with an easy system like the one 
ive per cent of those 


rilliant 


you are studying, ninety- 


¢ 
I 

1 
{ 


who study would mak: successes if 
they would simply take the right attitude to- 
ward the work and put into it the necessary el- 
fort. To become proficient in shorthand the 

} 


necessary price must be paid—and that price 








f 
f 
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is earnest, honest, sustained effort, intelligent- 


applied. Your success depends upon you 
more than anything else. You must have 
husi for the study, a real desire to 


learn, an ambition to perfect each 


step ol 
your work as you go 
STEPS TO BE MASTERED 

Learn thé principle thor: ugniy here is 
nothing in the textbook or that your teacher 
will give you that is not absolutely essential 
for you to become an expert in the use of 
the system. A command of all the principles 
is indispensable in giving you the necessary 
brevity of outline to write at high speed and 
to secure accuracy. Speed and accurat y must 


go hand in hand 
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Learn to ¢ ule No amount of the 
will assist you in becoming an expert if you 
do not write—and write much he char 
acters must be executed with accuracy, but 
they must be wriiten, not drawn. To acquire 


this skill requires much practice 

Learn to read. By reading the plates in 
the magazine, in your textbook, and your 
own notes you kill two birds with one stone 
You learn the system thoroughly, and you 
acquire facility in reading correctly. Make 
it a rule to read everything you write, and 
to do at least as much reading of shorthand 
plates as you do of your own notes. 

Stick to this program and you cannot help 
but win and win big! 


Notes on Study 


HE study of shorthand really embraces 

but three features—theory, reading, 
writing. That sounds very simple and 
it is, if you master each step of the theory as 
you go, get sult ient practice in execution 
to enable you to wrile the characters quickly 
and accurately, and do enough reading to 
enable you to recognize the characters in- 
stantly. A few suggestions on how to study 
will be useful. 

Be sure to understand each principle. Read 
the statement of it carefully, and note par- 
ticularly its application in the illustrations. 
Review the principles and study the illustra- 
tions many times. You cannot make satis- 
factory progress unless you get the applica- 
tion of the principle firmly fixed. And this 
is not a difficult matter. Take as an illustra- 
tion the theory applied in the first drill. There 
are just nine consonants and six vowels to 
The rules for the joining of 
Circles 


be memorized. 
vowels may be summarized briefly: 
tre turned on the inside of curves, outside angles, 
clockwise on straight strokes, and between re- 
verse curves on the back of the first. Then there 
are but twelve wordsigns. The phrases do 
not involve any burden because when you 
once understand the principle that simple 
words are joined in phrases you have the key 
to the whole situation. 


ABOUT WORDSIGNS 


It is important that you know the word- 
signs so well that you can recall them in- 





stantly and are able to execute them with 
speed and accuracy. A good way to memo 
rize them is to note first what the word is 
and then how it is written in shorthand, pro 
nouncing each sound and trying to fix the 
form in mind. Next, cover up the printed 
word and see if you caf translate the short- 
hand. Then cover up the shorthand and see 
if you can write the wordsigns from the 
printed list. Check up on each process. Go 
through the list several times in this way 
and you ought to know every word in it. 
The same method can be employed in study- 
ing any exercis¢ 
READ SHORTHAND FIRST 


You will find it an advantage to practice 
reading shorthand outlines first. In _ this 
way you get correct first impressions of the 
forms. Then prac tice the execution of each 
form several times, keeping your mind con 
centrated on the word you are writing and 


not merely writing mechanically. 
HINTS ON EXECUTION 
Most of the mistakes are made in shorthand 
by not getting the right idea of writing at 
the start. First, 
that you do not get a clear enough picture 
in your mind of the form; second, the simple 


This is due to two causes: 


forms appear so easy that you do not stress 
the importance of acquiring skill in execution. 
All shorthand is merely a repetition of the 
elementary forms in various combinations. 
It is therefore reasonable to suppose that if 
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Drill | Drill If 


Words Words 





Sentences Sentences 
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1acquire the habit of executing the el 
Cl ir’ cl ters ac urately and extend 
his to the various combinations, your writing 
ill be botl fluc it and i u When you 
hink about it, correct shorthand forms are 
nerely the result of » mer It is just as 


e accuracy of movement t} 
beed as without it. No matter how accurate 
the picture of a form may be in your mind, 


unless you secure sufficient practice in execu 


tion to get control of your hand, the result 


ill be imperfect The executional side of 
hort] d ca hard be overemphasized. 
Firs LCTICt iking the simple characters 
observing carefull, he length of the strokes 
nd the size t the « les Cher ictice the 
frequent combinations like gr, kr, fr, fl, pr, 
pl, etc. Develop these into words like gray, 
iin, gram, eed, crale, creed, irayv, frame, 


flay, flat, pray, play, plate, plain, and so on. 
In each one of the drills you will encounter 
new elementary combinations All these 
prac ticed 


writing and then 


elementary combinations should be 
until you get facility i 
words. Your 


they should be developed into 


ultimate object is to write words 


ABOUT VOCABULARY 


Vocabulary 1s the stenographer's sta k in 


trade. In all your practice on the drills, pick 


out the frequently recurring words for special 
attention. Many of the words are used merely 
to illustrate the principle But in all the 


drills vou will find plenty of illustrations of 
common words. By practicing these they 
become so familiar to you that you do not 
construction—you 


[his idea of build- 


have to think of then 
write them automatically. 
ing up a writing and reading vocabulary 
should be 
\nother thing, 
frequently recurring words under any prin 


followed throughout your study. 
if you pick out a group of 
ciple and master them, they become the 
foundation for a much larger list of words. 
You will add others to the list almost un 
consciously as you continue the study. Thus 
in a very short time you will have an exten- 


sive working vocabulary. 


This plan of acquiring a vocabulary can 


be begun in your first day’s study. As an 
illustration take the very first exercise in 
vour textbook and you will find such common 
words as 


Acre, eat, had, train, came, lady, ready, 
pet, ti ket, I ide, need, make. 
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These ire i written mn l ( i id 
ire thus not only ‘ l | Ca ( 
read. The impo i y acquire hig! 


executional skill in writing them 

Phen do not neglect the important point 
that all shorthand must be read. Read every 
thing you write, study its form and not 
how it varies from the correct form and, if 


such Variation i market writk ind rewrit 


the word until yu n execute it correct! 
every tim 
HOW TO USE THE DRILLS 
The drills ar rimarily re 
In the first section, words only are given, to 


‘ | — | 
test your ability to read separate words wit! 


out the aid of ontext or sensé In doing 
this, you must depend entirely upon th 
written characters This develops two very 
important qualiti First, observation, which 


includes discrimination in form, length, and 
size; second, it develops self-reliance and the 
quickness in making decisions that are neces 
sary to high speed in writing shorthand 
After you are ab 


(you should yo ove! the drill merely for read 


e to read every word quickl 


ing practice several times), practice writing 
each one of the forms until you can writ 
If you 


can get some on to dictate the words to you, 


all of them with speed and accuracy 


that will help immensely. The same plan 


should be pursued with the sent Dicta 
| 
portant You 


ences 


tion on these drills is very u 


it eventually shorthand 


is written through the medium of hearing 


must remember tl 


Another important part of your practic 
on the drills is to go through each word, 


analyzing it and determining what rule ot 


rules apply to its writing. This strengthens 


your knowledge of theor 
DRILL 1 


In addition to the elementary forms already 
given, two of the combinations that need 
words 


particular practice in this drill are 


beginning with er, and &l. The following 
will serve to impress these combinations 
upon your mind 

(sray, grain, gris greet, grill, ¢ y, clean, 


clad, click, clan 
DRILL Il 


The frequent combinations to be practiced 


as preliminary to this drill are: pr, pl, br, 
fr, fil. Note particularly the 


that the 


lengths, and 


combinations are made with on 
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sweep of the pen. Then practice the follow 


ing words containing these combinations 
Pray, play, brim, blame, fray, frame, fres! 
flame, flat, flash, fret, fleet 


Go over these outlines carefully, comparing 
the lengths. 

Another group of combinations is illustrated 
It will be 
inside the 


in the following words. seen that 


the circles are written curves in 


suc h words. 
shell, 


Cash, cage, gash, gauze, shelf, jail 


Jerry, chill. 
A point in analyzing sounds is to be found 
and dge. In 


in words ending in tch, these 


"and “d” 
Etch, wretch, ridge, ledge, catch, pledge, 


mat h, bridge. 


endings, the ‘‘t’ are silent: 


It will be well to observe carefully how the 
I the 


rules for the joining of circles apply to 
inside of « urves, 


consonants of this drill also 
outside angles, clockwise on straight strokes, 
and on the back of the first 
[his is merely writing them 


curve between 
reverse Curves. 


in the easiest way. 


DRILL Ill 


It will be seen that the O-hook is always 
joined in the As an 
example, note how it is joined after p, d, f, 
The O-hook 


is always joined after these strokes in this 


most convenient way. 


without an angle. 


. : 
v, ch, sh, 7, 


way. The following words illustrate this 
point: 
Poe, bow. ioe, chore, show. iolly 


It is important to make the hook deep 
and narrow. 

To avoid an 
on its side before n, m, r, /, unless a downward 
character precedes it. A contrast between 
three groups of words will make this plain. 

“O” following a downward stroke: 
foam, bone, pawn, John. 


angle the O-hook is turned 


shown, 


“0” following other strokes: loan, roam, 
door, tall. 
“O” initially before nm, m, r, /: own, omit, 
ore, Ollie. 
DRILL IV 
What has been said about the O-hook 


joining naturally is found to be true of the 
OO-hook. The OO-hook, you will remember, 
turns on its side after m and n 


Noon, mood, nut, 


Also after &, g, 


Cool, cur, gulp, ct 


null 
when followed by r, or | 
alt 
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your 


following points upon 


Impress the 
mind: 
1. The 


and if followed by 


hook should be deep and clear, 
a circle the circle should 
the 


not interfere with the perfect form of 


hook. 
Learn to write the hook be fore r, or l, 
without a stop—as one movment of the pen. 


3. Learn to execute the ye and ya loops 


parallel with the character to which they are 


joine d. 


THE He worked by day 
USUAL a toiled by night, 
, © gave up play 

WA} And all delight. 
Dry books he read 
New things to learn 
And forged ahead 
Success to earn. 
He plodded on 
With faith and pluck, 
And when he won 


Men called it luck 


From Detroit Free Pri 


1.000 Years 


ROFESSOR LANGDON, of Oxford, 
England, has that 
group of the famous Nippur tablets 
stored at the University of Pennsylvania 
are in reality the oldest schoolbooks known to 
exist. that the children of the 
ancients learned much that the boys and girls 


Azo 


discovered one 


Chey show 
of to-day have to study. According to these 
tablets the children of 4,200 years ago were 
taught arithmetic, geography, history, and 
grammar just like the children of to-day. 
The multiplication 
ably distinct, and in plain numerals show 
the incontrovertible fact that 
yne are three and five times one are five 


tables are remark- 


three times 


tablet the schoolboy has been 


given a lesson in phonetic signs corresponding 
to the 
Sumerians, 


On one 


times. Phe 
tablets, 


shorthand of modern 
the 
also the 
and combining them into words, being the 
first step the alphabet 


Herald 


authors of these 


invented use of writing syllables 


toward -Christian 
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The AX DEPARTMENT 


Devoted to the Development of Artist ry in Shorthand Writing 


Conducted by Guy S. Fry, 631 S. Wabash Ave 
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Chicago, Ill 
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i This Department is the official mouthpiece of correct in theory, accurate in proportion and 
the O. G. A. The purpose of the organization execution, free in movement 
is to encourage the development of skillful 
shorthand writing. Membership is granted to A Certificate of Superior Merit is awarded t 
those whose notes show artistic merit those whose notes are of superior excellence 
H b A . This is the highest credential awarded for 
i sad fo become a member: Practice the test artistic shorthand writing. It will be issued 
: article until you secure two copies that repre- in connection with the membership certificate ; 
? oous age best werk. Mail pes of these to the to those whose notes warrant it Member: , 
; editor of the department and retain the other may become candidates for the Certificate of ; 
; for comparison with the published plate. If Superior Merit. A circular about this certif:- 
é the specimen sent us reaches the required cate and how to secure it will be sent o: 
. standard, a membership certificate will be sent re 
quest 
’ you. Otherwise your work will be returned 
; with suggestions and criticisms and you may Examination Fees: An examination fee of te 
try again To secure approval notes must be cents must accompany each specimen submitted 
> 
?..9-0-0-e~0- 2-2 22 OOO eS O-O-8-0 6-8 OO + OH eR RH OO . , 
ry. | | 
al O. G. A. ( test 
Che Annual O. G. A. Contes 
rmrvl n il contest of the O. G. A. ha mind what vou are going to do, and go or 
already come to be one of the most and do it 
important shorthand events otf the No on thing would be of greatet benefit 
veal [his season we are planning to put to every one of a hundred thousand or more 
it indisputably at the top ol the list of ree? young peo le vho re st irting the study 
Writer activities, and one of the things to of shorthand this fall than a resolve to win 
be done to insure this result is to begin early the next O. G \. Contest 
Hence the announcement in this number of Chat one resolution, made with the definite- 
the magazine ness and strength of purpose that would 
It 4 I ] nm tl title it I lled resoluti ld go 
wont be necessary to enlarge on the entitie it to be called a resolution, would g 
good effect of taking part in the contest to further toward absolutely insuring your 
insure the interest of those teachers and SUCCESS aS a shorthand writer than any assist 
schools that have been represented in other ance you can get or any other plan you might 
seasons For the benefit ol thos who have ck Vist It would nix tor you the only proper 
not participated heretofore I want to say ideal for a shorthand writer. It would give 
this: The success of your work in shorthand, you a definite purpose and an objective, which, 
whether you are a teacher, pupil, or practi while attainable within a reasonably short 
ing stenographer, will be just about in pro time, demands for its attainment the develop 
portion to the definiteness of your purpos« ment of qualities and ability that in them 
and the intensity of your efforts. To make selves will insure success in subsequent under 
rapid progress in learning shorthand you _ takir 
need first of all to establish a high ideal and If it is worth while for you to study short 
a definite resolve to put forth your most hand, it is worth while for uu to win this 
vigorous efforts to reach it. Do e satis contest—and tl is nothing to prevent 
fied with “half-purposes."’ There is no room your winning exc irself If you ar 
in the mind of the person who will succeed a beginner, intelligent and persistent effort 
for presumption of failure. Make up your will give you, in the time available, the skill 
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win. If an advanced 
student or an ¢ xperien ed write r, your success 


necessary to you are 


should be the more certain because of the 
practice you have had. Of course, every 
body cannot be first, but the one who wins 
will do so because he wanted to win more 
intensely and he tried harder than those who 
failed 

It will take shorthand to win this 
contest Now is the time for you to start 


orthand what it should be to 
running. Your first objective 
an O. G. A. Membership Certifi- 
rhis certificate is granted to those whos« 


notes reach the established standard of ex 


making your sl 
put you in th 
should be 


cate 


cellence and artistry. This means, in plain 


language, notes that are correct in the applica 


tion of writing principles; that are written 
with freedom and fluency so that the lines 
are smooth and even; characters that ar 
properly formed as to shape and size. It is 


just as e as the actual making of 


the 


isy, SO Ital 


forms is concerned, to write well as to 


write poorly—in fact, it is usually easier, and 


in most cases the outline ts written as it ts 


because that way is the easiest and 


most 
satisfactory wa‘ 


What 


that vou clearly 


you need to be particular about is 


understand w h 


at is the right 
wav to make a character or an outline, and 
it that way at the 


then, in writing, get very 


start. If vou learn the right way at the start 
you will have nothing to unlearn, and all 
vour work will contribute to your progress 
It is learning things wrong and having to 
begin over again that wastes time and makes 
progress sk Vv 

[here is ample time for everyone who is 


a beginner to-day to develop a superior style 
of writing before April 1, 1920, when this 
contest closes. Start now on your prepara- 


As soon as you think you have advanced 
enough to entitle you to the O. G. A. Member- 


tion. 


ship Certificate, make application for it accord- 
ing to the conditions explained in the heading 
of this department. Getting your member- 


ship certificate will 


pletion of the 


nark the successful com 


All O. G. 
but it is 
that the winners will be O. G. A 


only the 


first lap of the race 


\. members will not be winners 


likely 


bers, 


mem- 


becaus« enthusiasm that will 


make you desire and secure membership will 


wry vou rwat 


to the greater accomplish- 





WRITER 





FOR SEPTEMBER 


The plan of giving school prizes, inaugu- 
rated last 
results that the competition between schools 


year, produced such favorable 
feature of this con- 
test. Any school having a class of ten or more 
ontest By 


6 oe ene nee 
will be a very important 


pupils may enter the school « 


some modification of the rules we think we 
} 


have placed these schools on an absolute 


size ol the schools is 


any teacher 


equality so far as the 
concerned. This means that 


who has a class of ten or more pupils has an 
the te ichet in the large 
This 


interest it 


equal chance wit! 
school of winning team. 
] 


should add tremendously to th 


training the 


the contest, and we hope every teacher who 
reads this will decid immediately to hav 
her class compete Incidentally, while the 


} t 


contest is conducted for the good ol short 


hand, we want and must have the coéperation 
of the 


are offered to the teachers w 


teachers, and very substantial prizes 

ho train the 
winning teams. Details regarding this will 
be found in 


school contest. 


the statement of rules for the 


THE CONTEST CONDITIONS 


ret 5 required from tne 


yntestants 


No entrance 
individual or school 

The contest will close April 1, 1920, and 
only papers that reach our hands on or before 
that date will be considered rhe results 
will be announced in this department in the 
June Gregg Writer 

No report on contest papers can be mad 
except as given in the published report of the 
results which will appear in this department 
of the June Gregg Writer 


ie 4 


THE INDIVIDUAL CONTEST 


1. The Individual Contest will bi 
all except teachers and those who have won 
first place in one of the preceding O. G. A 
Contests. 


open to 


Z Contest specimens must be prepared 
from the matter which will be printed in the 
February Gregg Writer marked, “‘The O. G 
A. Contest Copy,’’ and in accordance with 


the conditions there outlined. 
3. The papers will bi 
the following points 


rated according to 
a Application of principles 

b. Proportion of characters 

‘ Correct ne ss Ol slant, curvature, and 


joinings 


d. Freedom of movement 
e. Size of notes 
f. Compactness of notes 
4. The prizes in the Individual Contest 
will be awarded upon the rating of the 
individual specimen, without regard t 


whetherjit comes alot rina 01 











For 


nr 
t 


Zé 


I 
For 


Ss 00 


For 





{ $10.00 








INDIVIDUAL PRIZES 


the best specimen submitted, a cash 

I ol $15.00 be iW led 
For the se 1 best specimen, a cash prize 
he t 1 best specimen, a cash prize of 
eve! ‘ en showing a high degree 
ll. ho e mentio! ida gold O. G. A 

lil he ‘ I ed 

two or ! e contest ts tie tor any 
e | e { the place will be given to 


THE SCHOOL CONTEST 





1 In the School Contest only clubs of 
en or ipers will be considered, and 
only one club may be submitted from one 
scho In schools having more than one 

‘ er, a club will be accepted 
tre is e te her, representing the work 
‘ el! lass or classes, or all the teachers 

he s combine their work into 
one epresenting the school. Ifa prize- 
winnil es the work of more than 
one teacher, teacher's prize will be divided 
eq i ( g the several teachers whose 
com! represents t he s( hool com- 
eting 

2. Spe s must be prepared from the 
ame py 1 under the same rules govern- 
ng arrangement, submission, etc., as control 
n the In idual Contest, which will be 
published with the contest copy in_ the 
February Gr Vriter 


School Contest the individual 


papers w be rated first according to the 
ime rules as in the Individual Contest 
[he school prizes will then be awarded on a 
ting by its as follows 
I the largest number of papers 
submitted in proportion to the shorthand 
enrollment the school or class, one point 
b Fo the largest percentage ol 
papers ated as re i hing the O. G \ Mem- 
bership standard, based on the number 
submitted, one point 
‘ For the largest percentage of papers 
rated as meriting honorable mention, based 
on the ber submitted, one point 
( After clubs have been rated on 
1, b, and c, a secondary rating will be made 


of all papers in clubs that are in competition 
for first 
given { 


aividaué 


W ill be 


to the 


( 


al 





r 


iact 


I 
the 
sp 
ide 


in the contest, and one point 


club containing the best in- 
men [his secondary rating 
again between or among clubs 
competition for second or 
fa tie for any point, the point 
1 f ‘ 1 club that is a party 


SCHOOL AND TEACHERS’ PRIZES 


Chre e 





? t he 








} 


be 


itil 


ul pennants will be awarded 


classes winning first, second, 
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and third places in the School Contest unde 
the conditions outlined 

Cash awards will be made to the teacher 
who submit the clubs securing the thre 


school awards, as follows 
To the teacher whose club wins first plac 
in the school contests, $100.00 
To the teacher whose clul 
place in the school contest, $75.00 
lo the teacher whose club wins third pla« 
in the school contest, $50.00 


If there is a tie for any place the prize fo 
that place will be given to each club so tied 
his is the story Now it is up to you 


re aders and teache rs, to make this the bigge s 
O. G. A. Contest ever held rhe record las 


year was good, but there should be at least 


10,000 papers submitted lor this contest 


The contest matter will not be published unti 
February, and this announcement is mad 
} 





) wins second 


now so that no one will have reason to sav 


he failed because he did not have time t 


prepare. And remember that the contest 


will not be won by the work done in February 
it will be won or lost by work done n 
and until February. This is the time to start 
Sharpen your pencils, polish up your pens 
ind get to work. Here's hoping you win! 


O. G. A. Brevities 


he publication in the July Gregg Writer 


of a list of names of people who have expressed 


interest in corresp ing with others in short 





hand has brought forth numerous other ex 
pressions of interest in this direction In 
answer to these letters, and for the informa 
tion of other readers who may be interested 
we now wish to say that in a subsequent 
issue another list will be published. The 


exact date of publication will depend upon 


the number of names that have been sub 
mitted and the availability of space. If you 
want to broaden your acquaintance and im 
prove your shorthand through practical us 
notify us that you wish your name included 
in this list 


[here has been a great demand for O. G 
\. rings of late, and we have received many 
very enthusiastic letters telling of the pleasur 

" 


the ring has given those who have received 


it, and their appreciation of it The manu 


’ 





I 


THE GREGG WRITER FOR SEPTEMBER 


facturer of our rings mentioned on a recent 
visit to us that the O. G. A. ring which he 
carries in his sample case had been picked 
out repeatedly by those who were examining 
the line of samples as the most attractive 
ring in the collection. We have something 
to be proud of when we possess an O. G. A 
ring \ny member who is interested in the 


ring and is not familiar with it may secure 


an illustrated descriptive circular on request. 
. Ss © 

Every student of shorthand should be a 
subscriber to this magazine. Each number 
is worth more than the cost of a year’s sub- 
scription. Teacher, please tell your students 
about it! They look to you for guidance, 
and we know that you know that this maga- 


zine is the shorthand student's best friend. 


Plate for July O. G. A. Test 


September O. G. A. Test 


Good until October 25, 1919 


There is an interesting story told of Napo- 
leon when he was a boy at the military school. 
It is said he attempted a certain mathemati- 
cal problem that no teacher or pupil in the 
school had e been able to solve. He 
isolated hin n his room for seventy-two 
hours, ind came out with the problem solved. 
Now that was not a wise thing to do: if the 
problem had not given way, in time Napo- 
leon’s physical constitution would, and it 
was seriously endangering his health to work 
for seventy-two hours upon one problem. 
Yet the power of concentration and force 


of will that made it possible for Napoleon 
to hold his mind for so long a time continuous- 
ly upon one problem was the force of will and 
energy of character that swept all Europe 
with the armies of France and changed the 
map of the world; and I have often thought 
if you and I could bring to hear upon the 
causes in which we believe such energy, 
character, and force of will, what might we 
not accomplish? We could change, not the 
map of Europe, but the spiritual aspects of 
the life of mankind.—The Use of the Margin, 
by Edward Howard Griggs 
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The Student of To-day 


NHI t le wv ) re taking up 


d nd T 
ao I ré ‘ Ow 
‘ <1 ' ? =| 
( ( ie ears vO 


( i ind and 
" ‘ t t} e m 
‘ Oo thie S i¢ 
r é Is more efull 
cl 1¢ I ¢ ded the 
lard < d | “ 
i ! d 
And , leted 
1 eager t them nity t 
| I kr eda ol he twill iTts, and 
he if} i 1 ven t, of sery 
we f ad nce ( | Y broade 1 in the 
st two or three years beyond the dreams 
ol ( ( d stenographers of a decade 
igo 
I id f to-day! Througl 
il oved improved methods of 
ins 1 ( le to react i higher 
degree ot ethic inatew ! hs th mn your 
predecesst did 1! ears i d ire civen 
better ( es to | hat en iency 
where « rti waits 1 n ve 
Form Correct Habits Early 
TEAR fre ‘ g people come to 
~ dvi Ss tt how the can 
. ‘ experts in shorthand or type 
writing, and thus climb the ladder to succes 
more quickh Every article in the maga 
rine " el nd ung women 
who gained fam ind fortune through 
i knowledg yf sho d brings us a grist 
of letters it kind. The writers of these 
etters tell us tl he e ina rut, and they 
do not know how t ist wove the dead 








to gal t! } degree of skill which 
will el ible t t rere SO iated with 
the big me i e wv d ot business—the 
men wl thin] k] Ik quickly and act 


‘ uit klv. and who ret e to be bothered with 


with 


stenographers \ » Canno KACCD 


| pact 


dictation and _ directions? 


Still others writ it the re ambitious 
to ent t! rem ing otessi witl it 
interesti d | re erative work 

\\ ( we eCCcceive le ‘ f that kind 
the first thi e do i ) k the writer 
to send e of his shorthand not 
written from d i \n examination of 
these 1 es 1 1] I \ ( ict] where the 
trouble hes. [ it is in faulty writing 
habits, of whicl e writer may be wholl 
unconscious \ slover inaccurate styl 
of notes, clumsy methods of joining th 
characters, irregular or time-wasting spacing 
between forms, poor phrasing, the absence 
of the ' get-away stroke” at the end ot out 
lines—one or more of these, and some 


} | 
times aii of them, are apparent at a giance 


In many cases it would take longer to re 


for speed by eradicating 


iabits which have become almost 


second nature to the writer than it would 


be to take a beginner with the right habits 
of writing and | him up to a higher pro 
ficiency than that of the writer of the notes 


No typewriter operator who has not at 


quired the touch met! operation can 


rt tour h ope ra 


And 


to get into 


hope to compete witli 


tor, no matter how long he practices 


no writer of shorthand can hope 


the reany exper ( } is correct 


writing habits 


Unfortunately, few 


nacity of purpose and the great 


perseverance 


required to go back to the beginning and root 


out the bad 


The 


writing habits they have acquired 


preter to believe that all that is needed 


is “dictation pr é just as the old 
time sight operators of the typewriter for a 
long time believed the could compet with 





the mere dint of 
long-continued pract 
Mr. Edward Earl 


efficiency « 


expert tou 
Purinton, the famous 


the Inde- 


article in 


P 79 
Ps\ h ] ; tell » oh + +} : ‘ t f » 
syCNnOoOlOEg $s tell Uu la tne greatest orce 
in the world is habit When you train your 


muscles, nerves, and emotions to follow 


ol 


mind, 


regularly a certain cours action for a long 


time, you discover that the habit has become 
second nat , almost impossible to change. 
leaching a middle-aged man to doa jobina 
manner wholly new is about like teaching a 
bird to swim or a duck to fly . 

Habit is more powerful than judgment 
ou may be convinced by the logical demon 
tration that a different method will produce 
better re ts, | you will be almost sure to 
cling to the old method unless absolutely 
forced to adopt the new. 

Che fatality of learnir i thing wrong may 
be seen wherever men work or play, or strive 
te given ¢ ] 

rhe violinist who learns wrong methods of 
bowing ind hinge ne can hardly eve! becom«e 
1 master performer till he learns his art over 

again 

In all trades and professions men are most 
handicapped | wrong start 


Che reason we 


ire laying so much emphasis 


on this point is that many thousands of young 
people are starting on the study of shorthand 


We desire to impress upon them, 


this month 
, ' | 


the very 


is strongly as we know how, great 
importance of STARTING RIGHT! From the 
very first the shoul resolve to establish 


time-saving and effort- 


iving habits of writing shorthand and of 
operating the 1 writer. This will mean a 
highe degre f skill, leading to a higher 
salary, with greater opportunities of advance 
ment It will also mean that they will be 


able to do their work with much less effort; 
t alone will add im 


nd 
aii 


and the economy ot effor 


“_er 
ly to their efhciency to their en 


menst 


jovment of life 


Student, for ) own benefit and happiness 
don’t fail to devote as much time as you can 
to the forming of correct habits now! 

Editorial Brevities 
Seve 1 friends have entered the 
blessed state of n atrimony”’ in the past 
montl \mong the announcements that 
re iched uS are 

The marriage of Miss Hazel McCrum to 

Mr. Rov V. Coffe the well-known teachers 
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of St. Louis and formerly of the State College, 
Cedar Falls, Iowa. 

The marriage of Miss M Be to M 
Albert C. Snead, of O d Calif ia 
Mr. Snead is Dire f e Com ial 
Department of the Oakland High Scho 
Oakland, California; Miss Bemis is a graduat 


of the University of ¢ 


Dir tor ¢ 
partment of the Oak 


\ssistant 


past two years 

Miss Elsie E. Brend 
dell. Mr. Blaisdell i 
as one of the most ¢ 
in the world, having 
national Champion 

Our good wishes ¢ 
people. 

COM MERCIAI 
tion and Administrat 
G. Nichols, Assistat 


cial 


1m? 


Education, ind 
Vor ationa 


to our hands. 7 


Board for 
come 


information for teacl 


terested in commercial education, as to th 
nature and extent of the coépet € st 
cured from the Federal Board, and deals 
length with many of the problems d 
ties now prominently before their mind I 
reflects the strong so li id dk I 
ideas of its author ind safel 
as one of the most importa f 
contributions for th tio! 
cial training. 

There will be a differ f | mi 
garding some of the points made in 
of the discussion of the various subjects tr 
ed, frequently as to the conditio ich co 
stitute the premises from which conclusions 
are drawn, but on the é mercial tea 
ers will find so much of the most practical sort 
of helpful material in publication tha 


hould be in great de 


of char 


, 
the 


secured free 


teacher fron 
Education, 


Bulletin No 


it carefully 


tional 


tor 


Most school 
well located when « 
boasting only four 
President 


Minnes« 


Peterson, 


Minneapolis, 
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( l to new quartel 
S ( in 1 it We hop 
1 in the new loca 
rked as is the suggestion 
er ordinary places the name 
mercial teacher that grows is the 
reast of his work by reading 
dy and by knowing and fraternizing 
e live, progressive men and women 
2 lj t « ‘ 
r] Nat Comme 11 Teachers’ Feder 
is con sed of the most wholesome 
nd helpful commercial teachers that live. 
Be one of em and attend their 22nd Annual 
Convention in Chicago the last three days of 
he year The General Secretary, Otis | 
lrenary, Kenosha, Wisconsin, will gladly 
f { iti 
*s¢e 
Mir Frances Effinger-Raymond, Pacifx 
Coast Manager of the Gregg Publishing 
Company, San Francisco, has been appointed 


1 member of the Pacific Fleet and President's 
Receptic n and War Women’s Day Committee 
to act in connection with the reception of 
the fleet at San Francisco 


In a paper on “The Inherent Strength and 
Weakness of Pitmanic Shorthand,’ read 
before the Pitmanic Round Table of the 
Eastern Commercial Teachers’ Association, 
Mr. Godfrey Dewey said: 


The field of business comprises at least 


ninety-five per cent of the shorthand writers 
of to-day. It is the field with which, as 
teachers, vou are chiefly concerned 


[he statistics collected in 1918 by David 

H. O'Keefe for the Department of Business 
Education of the National Educational Asso- 
tion indicate that sixty-seven per cent of 
schools, private and public, teaching short- 
ind to-day are teaching Gregg Shorthand. 
The last previous survey, made in 1893 by 
Julius Ensign Rockwell, showed the Pitmanic 
tems outnumbering all non-Pitmanic com- 
ned by more than three to one. Surely such 
phenomenon challenges the thoughtful 
ttention of all who have the best interests 
of the shorthand profession at heart, and of 





Pitmanic teachers most of all 
There's a reason: there must be. A stream 
may sometimes be deflected through a long 
nd tortuous course by a very small dam, but 
. | r Lil 
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Obituary 
Farrell F. O Dowd 
Mr. Farrell F. O’ Dowd, f ’ 


years a tamo nig ol New 
ork ( vy and one it | t reports 
n the world, died on | 19 t Freeport, 
Long Island He w i ninety-fourt! 
Veal 

Mr O'Dowd w bor n Ro ymmon, 
Ireland, and came to this « ntry when a 
young man He learned shorthand and 
became a court reporter During the Civil 
War he reported many military trials Later 
he was appointed reporter to the City Court, 
which position he held unti ut ten years 
ago, when he retired on a pension 


ti new residen incoln and was a life 
He k P lent | i lif 

long friend of Supreme Court Justice Charles 
L. Guy, whom he taught to write shorthand 
Mr. O'Dowd never married 


Edward V. Murphy 
Mr. Edward V. Murphy, for fifty-nine years 
official reporter of the United States Senate, 
died suddenly in the Homeopathic Hospital, 
Albany, July 16. Mr. Murphy had been ill 
for some time, and was on his way tec his 
summer home at Keswick, Lake Simcoe, 


Canada He was taken ill on the train and 
was carried to the Homeopathic Hospit il 
where he died at 11:30 o'clock His wife, 


Mrs. Mary H Murphy, his daughter, 
Josephine, and his grandson, William H 
Murphy, who were accompanying him to 
Canada, were with Mr. Murphy when he died 

Mr. Murphy was born in Philadelphia, 
February 15, 1843. He was educated in the 
public schools there and he went to Washing- 
ton in 1860 to join his brothers, Dennis |} 
and.James J. Murphy, who had achieved 
success as reporters of the Senate 

Mr. Murphy was a director of the Mergen- 
thaler Linotype Company and vice-president 
of the National Typographic Company He 
was also a director of the Riggs National 
Bank, of Washington, D. (¢ 

> J > 
William E. Cornell 

Mr. William E. Cornell, proprietor of the 
Cornell Shorthand School, Battle Creek, 
Michigan, died on July 29 after an illness 
which had lasted for several months 

Mr. Cornell was born in Monterey, Michi- 
gan, in 1857. The newspaper report states 
that ‘‘at the solicitation of his uncle, he took 
up the study of shorthand while working at 
the shoemaker’s trade, with the book on the 


bench by his side.’’ He entered college in 
1876 and met all expenses there wholly by 
his own efforts Afterwards he was private 





secretary to Governor Larrabee, of lowa, and 
other prominent people He established his 
own school in Battle Creek in 1902 

Mr. Cornell was a very active member of 
the Seventh-day Adventist Church He is 
survived by his wife and three sisters, to 
whom we extend our heartfelt sympathy 
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Courage Practical Results 


There are no re d ting [Lhomase 
im | izabet! Ne riticize ¢ 
mercial training in the lic schools as im 
ractical—not if tl e read the follow 
ing excerpt from S$ vce I ns 
report to the Bo d I ito i earl 


Let us cong 

ient 1 net depa t 
helped us during of 
Salvation Army H S Fund. J 
four lavs be ) ) this | < \ 
decide ro oO 9 " ] ‘ P ' 


ct) ceTi ~ 4 T I \A was I 
cays I Tor 
overt It ( \ ter ( 
sulted with your s I lerick I 

En ys, who l ) 
we four ) 
was handed ) 1 5,400 


by at ltigra c sO 
belie, t t wit! ‘ ent yur Mr 
io. Gea ee ) d ) —T this w 

can compete witht ( mice 


And this is not t nly public service in 


which the commerci faculty and students 
have been partici ting Just before the 
, 1 } 
close { schools eted e of the 
most col rehensi ‘ evs evel 
ittempted in the v ol census 
Our readers who re er Mr. Gudmund 
‘ F son when B l High School, and 





Coleman National Busi s College, Newark, 
. N. J., and Mr. Emmor ile connected wit! 


the Hebrew Technical School for Girls, New 












York City, will share our interest in learning o 


I 
the fine work they ar ing for Elizabeth and 











heir own satisfaction in t recognition it has 


I 
been given at Columbia University. But let 





Admini 





ent En mons tell I I if some ot thie 
superintendents i pals attending the 
classes in School Ad stration told him Dr 
Engelhardt considers this as ‘‘the only 1 





school census 


n 





Earl Sorensen 
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The I YPIST and OFFICE WORKER 


A Clearing House ot Ideas for Tyrists and Office Workers 


. 





Conducted by Adelaide B 


H ikes, 


631 S. Wabash Ave., Chicago, Ill. 





The O. A. T. is the professional organ- 
ization of the artists in typewriting 
It is open to all “w ho qualify as superior 
craftsmen 

Junior Membership: Membership in 
the Junior division is open to anyone 
who is studying typewriting in a school 
or by himself who is able to pass the 
Junior test. 

Senior Membership: Membership in the Senior 
division is open to all typists whether attend- 
ing school or not who have reached a speed of 
Senior tests 
must be accompanic d by a signed statement 





at least forty words a minute. 


eee © 


that the candidate has attained thie speed. 
Tests: The test for both Junior and Senior 
membership appears in this department each 
month. Tests may be practiced as often as 
desired, but only one specimen should be sent 
Each part of the test should be typed on 
A test is good only antil the 
An 
examination fee of ten cents must accompany 
each test. A beautiful Certificate of Member- 
ship is issued to all those who pass either test. 
A giving full particulars will be 


mailed upon request. 
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in. 
a separate sheet. 
25th of the month following publication. 
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With High Resolve 





> ° . : , 
By a! ay of N taking over the 
; . fy PT, _ ] 
ntroduction editing of this de- 

, , 
pariment win the 
Se blembe? number, the beginning of tie 
new school year, I cannot refrain from 
faRin? 7UuUSL a tO} $ pace to say ‘*‘ How- 
. ’ ' , . ; ; 
do you-do lo tie hundreds o} typists 
' al } 4 . } 
leacne) enovrapners and office worrers 
. ] ; ] o 
former Studenis of mine, lo whom I OWE 
a de ( ratitude for their keen interest, 
unjariin enti iasm, and earnest en- 
j } } } ; > . 
adéavor, il nave ever peen Io mie nry 
realest inspiration to “carry on in tne 
typewruin WwOrR 
/ 
lot ; . lay Tas a4 thai some 
I am depending largely upon that same 
} tir0An » the Aarti f the th 7 | 
cooperaiion on tiie pari o tne thousands 
of readers the coming year io make our 
? ; 
department iSl Whal ou want ui a reai 
e b , la ly ; fis ; , " , - , ; 
vorrRaday fneip to the teacher, @ Source O 
seh tienen ; ; , Joa , 7 | , , " 
inmspiraiton to tilt tudeni, and a means 
of helping the ambitious to push up their 
, , > > Boke “7 
landard of efficiency. But as I Have said, 
~ a ; J _ ths shaat ene suct Wo b 
im order io oring thts GD0OuL We MUSE WOTR 
logeiner, we mu sf Rnow each otlner s ft roh- 
lenis ard Snare faci otter s lu eSiions 
and ideas remembering thal our ereait sf 


























and Determination 


privilege is service, and in serving we 
command the appreciation of others and 
the respect of 0 , 4 r¢ 

F vou are one of the thousands of students 

who are taking up typewriting for the 

first time this month, you have probably 
started with high hopes and firm resolve to 
become an expert typist If you have 
previously watched with admiration the 
flying fingers of a touch typist, or observed 
the labored efforts of one who writes by sight, 


or listened to the tapping of the keys of a slow 


operator, which sounds, as an eminent author- 


ity on typewriting tells us, like “the playing 
Dead March from Saul,” you will be 


of the a 
bit more determined And that is just as it 
should be; only keep up those hopes and 


waver from that resolve, 






never lor a mome 

for no matter how exasperated or discouraged 
you may feel at times, never fear but that you 
will become just what you propose to be if 
you determine and work intelligently. 

Your present progress and your ultimate 
attainment will depend largely on your 
attitude toward the work, for, as Shakes 
neare savs, “To business that we love, we rise 
betimes, and go to it with delight.”’ No 
amount of natural aptitude or adaptability 





ening the fi 
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\ i il love f ind a it the first and second int What 
difference a well-curved finger makes in the 
, + > - 7 ne - - . position ol the hand il 1 tne conu | ol 
YOU WIN OR LOSE AT THE START : ; : , 
foal id is divided finger By curving the fingers decide it 
somebody I 1d that the worid ts divide . ' . 
. . throws the hand toward the keyboard instead 
into two « winners and losers. In agar ‘ Rey ; 
me <4 of away trom it, giving 1 i steady co 
riting ally either win or lose at, rele 
. ‘ Line ingers 
the start } ire going to fall into certain 
hal . e, and they will be good HOW TO FIND THE KEYS EASILY 
or bad, ri g If you can make Che beginning typist, when starting to us 
them good i ig habits, you will not the first finger, often reaches stiffly from the 
have to spend much time and effort in correct- third joint, which makes it hard to locat 
ing them late l to do everything exactly and strike the key By bending the fingers 
right from the start. Then each action will you will find it easy to locate the differ 
in I ul itic keys iccuratel\ and 
es a . 
\] n 1 eF ed = | te | to strike them frmi 
t will en you 
Vo ‘ il ol re 
Starting with no habits nd 
formed He will wish tl 
hat he, too, could start il 
l ove wall How 
‘ ful he would be of rd, 
the many little details wel 
the in ' eof whicl 1 om 
“ ne. wn The “First Finger’’ Keys ‘ — 
he failed realize at llow the wrist to res 


a lesson from his 


u will stop right now and give 
thought and careful analysis to tl 


ie technique 


DETAILS THAT PERFECT TECHNIQUE 
about it? By studying 
every detail of your work at the machine. 


erect with body 
in front of you, far 
enough from you to give an easy, free move- 
ment of the arms and hands, but not so far 

at you have consciously to reach forward 
to find the keys; upper arms slanting for 


ward, lower arms inclined slightly upward, 


' 
fineers curve 1 over th keys 


sufficient merely to suggest that 


vou curve the fingers. The average typist 1s 
fingers that 
Straight- 


ngers causes the hand to be thrown 


so likely to nearly straighten the 


this matter needs special attention. 


back from the keys in an unnatural position 


Drop \ irms to your sides and notice how 
vour fingers curve they curve naturall) 
Bring those same naturally curved fingers to 
the key Do not stop with the longer second 

d third gers curved, but see that the first 
and fourth fingers are curved also. Do not 
be satished with your hand position until you 
hi I irved uniformly and bent 











on the frame of the n 
| | rly pl 1 now tect —— 
lands properly piaced, now es your KI 


ledge of the location of 
the first fingers. 
Without paper in the n 


striking the letters, make the first finger 


ns . °.8 
achine and wit 


reach from “‘f’’ to “g Never 
in making the reaches. Do not start to locate 
i letter until you know definitely where tha 
letter is, then go to it in a straight, 
line, with a low lift of the finger—just over 
the tops ol the keys 
to find 
mind the relative 

to know by the “feel” th 
exact center of ‘“‘f”’ to the exact center of ‘‘g 
When you make the reach from ‘“f" to “1 
notice that if the finger is sufficiently curved 


Do not allow you 


the rim of the key. Get clearly in 
position of the keys and get 


distance from 


erely an unbendi 
second joint, whereas 
finger is not sufficiently curved the 
into the arm. What a1 
unnecessary amount of movement that entails! 

Make the reaches fron 2 2 
and to “b.”’ Look away from your 
and indelibly place 
mind so that you can find any 


hinger 
if the 


action is carried 


to ~~ 


chart their location i 
one inst l 
and without the slightest hesitation. Locate 
each key with precision 


If vou are in doubt about the location of 
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e reach, do not look at YOUR OWN EFFORT IS THE MEASURE 
the key, but THINK, and when you have OF YOUR SUCCESS 


recalled the location go to the key with a sure “Make hast wily Reali now, that 
; “1 = neeeelt euch de 1 — 

nd positive reacl As soon as you have You will save ; mu ity and 
discouragen nt taking tin to cali 


located a letter, return the finger instantly, 





— , . ° . . mast eacn |! e to it { 
to position, so that you have a singie starting a S 
te > : \ little know el ( g in 
point. Beginning typists experience much ae , 
, : bs , , trying to master the keyboard ineverything : 
difiiculty trom leaving the finger on a ke‘ , , 1 
5 ae = else. Work on the tters 1n eacn lessol il til , 
fter it has been located. th tempting : , : 
ifter it has been located, then at empting to vou have a ' d perfect mental image of 
cate ther from that position. This give the location of « key before goit { 
| iny starting points and results in If vou surreptitiously glan at the ke on j 
, ( 
! make sure ‘ ig I aq ol { 


\\ rignt } ind Pp ictice the reacnes : ‘ : i 
, . the lengt ol ( f ‘ im mi so that 
S 2s Os hh 
” , ‘9 , it 1s perma! is ed ’ itine 
n, and to “m Now locate and name the ... elf be: . 
( from left to right, and be able to vou are studvit endl — oo Goninn 
them just as readily from right to left to write Get all th 


hen the center row and the lower row in the but set out the understanding that it i 
e wal [ry them in oblique rows: “‘r, f, your own careful ncentrated. 
hen ‘“‘v, f, r,”” then run up each row from _ sistent work that will put vou ahea 


-s + 4 eft +} is: “mM. 1 ou. etc i mit 





8 
VI . | , r , r % 
aterial for O. A. ‘IT. ‘Tests 
aterial for O. A. 1. Lests 
(Go i i nitl October 25, ]¢ 
Junior Test from impurities present which the radiations 
The llowing article is to be copied, insert from the radium cause to give light Minerals 
ing the proper punctuation and paragraphing that carry radium are fairly easy to determine 
' , her t photo phic films 1e san 
Nadium is a metal and has a white metalli for they affect photographic films in the sam 
‘ ' : edinary liel 1 the sn aleo he 
; ister it is been isolated only once or twice way as oral y light and they can al 
. . f 4 tté wre) | le 2 ; ‘ 
; ind few people have seen it. Radium is or identified b effect upon an elect P 
uined in the form of salts and 1s - 
, , a : Senior Test 
: isually so sold and used hese salts are all 
’ ‘ veer ' » crit ] } ’ ory 
: white or nearly white substances whos« ap- ] Prepare a itable letterhead and < py 
peat e is no more remarkable than that of the following in proper form lor a two-pagt 


ommon salt or baking powder Radium is _ letter 


ee ee 
tO 
, 
J 
- 


re in quantities so exceedingly 
it it is never visible even when the of the most important words wher h «¢ 
terial is examined with a powerful micro phasis will 1 e it more eliective to th 
ope. Ordinarily radium ore carries only a_ fF ader. Si own name as Vice-Presi 


fraction of a grain of radium per ton of dent 
material and radium will never be found in Dear Madar 


large masses because it is formed by the decay Your request for oO f our talog 


f um a process that is wonderfully slow clearly sh ; that you e thrift You 
ind 1 im itself decays and changes to other realize that making v purchases for your 
elen ts so rapidly that it is impossible for home means saving money so if it is your 

ilate naturally in visible masses intention to beautify your home we strongly 
Radium and radium minerals are not generally urge you ti ynsider the very reasonable offer 


1 


t Tubes containing radium glow we will make vou for securing a new Ols 



















rival the high-pr ed Wiltons Ax 


vour material before weaving and we 
your order W in nrec 


More than that we vw el cad ¢ 


with the new velvety rugs we made 


| 


have to pay tor new woo ls vel 


i t 
minst¢ 


i! other rug n ‘ t countr 
woven 1 the t { vo-tone efiect 
that will mat nv decorative scl 
ré evel ( I ( wove witi 
he ivy body a | wtt I ind ¢ 
to we for! é | ‘ \ 
is the latest creat rom the | Ol 
lox s (ur 5 ( I ( peri ( 
or i ) } if W ¢ 
workmen oO ed fo , 
ented in t he new WU ) Ve et 
that experience and 

one into the eup 1 
rug that will lend a chart » the fines 
im the land | 1 « ! ‘ t t} it 
velvety rug Will del ght you tar be 
expectations Our price | 


you pay us and pay you for your n 


you are not pleased. You cannot lose 
We have satished more in 100,000 ¢ 
er ind we « I iy itis yo 

I have told you briefly what we have 

I wish you would carefully go throug 
catalog I am inclosing. Notice the practice it—daily, if ib! intil the next 

tions of our big power machinery and the test reaches y D ( errors ] 
interiors §& wing bea tul rugs occul nd drill parti | on thes combi 

make and don't ove < the guarantee: nations. Keep your iginal test and a mem 

orandum of the err made in your practice 


pi sed wi \ cW {) on Ve 
Simply re r old i s rug 
clothing att ur tag and lt 
ove t ne eignt dep 

Reme nhbe V¢ LOO 000 w r ] 
the same tl d were more tl 


we know you will be pleased too s 


R ve . a ike sme re »S I | 1eTle {) ene 
Marlowe; Mal ~ Power; M 
History, Essay ms ! 








quary; Cooper—I [wo Admirals; | 
sart Percy's Re | i ker \ \ 
| llr, Pendenr 1) ; M it il | 
Pr k 


KRW 


on the following 9 i fea 
ture of this de eafter. It can be 
used to great ad g ers in giving 
] ; id wall f imtas ‘ its . 

lass tests, and wii i! re oa ypists 





who are ambiti 

First use the material given as a test, cor 
recting it according tl ne i 
International Ty; riting Contests, and then 





nographer will ad ! in propo 
ion with the pr ke in develo : 
ing speed and Svstemati icti 
is the only thing ill duce results i 
his direction. Mo ; make the mis 





be 





oe 
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September Typewriting Speed Test 
A" IATION’S chief appeal to public support nowadays is as a potential factor 


in the cost of living. A new but thriving transportation system of almost un- 
limited possibilities is at our door, and any laws to regulate aviation should 
be based upon an appreciation of this fact. 

The public does not yet realize the part aviation may play in reducing the 
prices of the necessities of life. This lack of understanding is due to the fact that 
the amazing developments in aerial transportation were made under the stimulus 
of war and were rigidly censored. 

During the conflict in Europe, the period of greatest progress in aviation, 
the public conception of an airplane or a dirigible was a terrible instrument of 
death, merely one of many methods of exacting retribution from an enemy. Peace 
has not yet been established long enough to bring a thorough public appreciation 
of the importance of aerial traflic in economics. 

We had scarcely ceased to marvel over Hawker’s spectacular, but purely 
sporting affair, when the United States navy sent an airplane across the Atlantic, 
and Great Britain emphasized the conquest of the air by spanning the ocean with 
a dirigible. 

Some of the best brains of the world are now at work upon aerial transporta- 
tion, and these brains are not coping with such gigantic problems as the bomb- 
ing of locusts or the pursuit of trees. What actually is happening is this: 

The airplane has been found to be a perfectly practicable carrier of foodstuffs, 
especially perishables that require rapid transit. Planes that will carry ten to 
twelve tons cargo have been constructed in England. Planes with a cargo capacity 
of about six tons are available now in the United States. 

The dirigible, owing to the discovery of helium, has even greater possibilities 
as a foodstuff carrier. When the United States finds it possible to turn over helium 
in quantity for commercial use, the whole construction of the dirigible will be revo- 
lutionized, both for passenger and freight business. They are the future “liners” 
of the air. 

Even the poorest of the airplanes now available to commerce have a speed of 75 
to 100 miles an hour. The planes used in the United States mail service are much 
faster. And one great automobile company is now turning out a plane with an 
improved Liberty motor which will do about 140 miles an hour, and, with aerial 
conditions right, will even do 160. Against such speed as that all ordinary methods 
of food transportation seem primitive. 

The cost of operation of the airplane is, of course, a serious problem. To the 
bystander aviation seems to be a “millionaire’s game,” just as it seemed at one 
time that the automobile could be owned only by the wealthy. But even now the 
cost of airplane operation is not much of a handicap in developing a great system 
of transportation for perishables. The fact that the plane can make two or three 
trips to destination and return, while any other transportation vehicle is making 
one, equalizes to some degree the discrepancy in operating costs, especially where 
the element of time is as important as it is in carrying perishables. This problem 
of operating cost will be solved, just as every other problem of aerial transport 
has been overcome. 

From data at hand now it is evident that the day of the airplane and dirigible 
is not four or five years in the future, but is now. There is a temporary lull, due 
to readjustment in the commercial situation; but after the leading manufactur- 
ers find out exactly where they stand in their relations with the government, the 
aviation business will go forward under full blast, and the developments will be 
sorapid as to bewilder the public. By Wm. S. Forman, in the Chicago Daily News. (638 
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The Road to Success 
By Dorothy Dix 


The following article from the pen of the highest paid newspaper woman in the world appeared in hundreds of newspapers 


OHN ROBERT GREGG—the man who 

put the extra short in shorthand—was 
© asked to address the graduating class of 
the secretarial course of the Central Y. W 
C. A. in New York. Wishing to give these 
girls some really practical and helpful advice 
instead of the usual 
flubdub platitudes that 
are handed to the 
sweet girl graduate on 
such occasions, Mr. 
Gregg asked a number 
of busines men with 
whom he habitually 
lunches what he should 
say. 

“Tf you had a daugh- 
ter in that class and 
she was just starting 
out to make her way 
in the world, what 
counsel would you give 
her?”’ he asked. 

The first man said: 
“Tell these girls that 
the inherited house- 
keeping 


instinct of 
woman for orderliness 
is infinitely valuable in 
business, and to devel- 
op that to its highest 
You know at 
always 


power. 
home it is 
‘mother’ who can lay 
her hand on anything 
that is wanted and can 
find in the dark the 
hat or the coat that you 


DOROTHY DIX 
Author and Journalist 


have turned out three 
closets and all-the bureau drawers looking for 
in vain. And it’s mother who reminds you of 
the birthdays and anniversaries, and that you 
are going to the Smithers for dinner, and have 
promised to show up at the church bazaar. 
“Believe me, the feminine faculty for 
sleuthing and remembering is just as valuable 
in an office as it is in the home, and my own 
secretary adds immensely to my comfort and 
efficiency by keeping my office and papers in 
apple-pie order and calling my attention to 
my appointments.”’ 





} 


The next man said: “Be sure to tell the 
girls to dress in a businesslike manner. Tell 
them not to wear peek-a-boo waists, and 
high-heeled shoes, and not to be extravagant 
with paint and powder. This doesn’t mean 
that they are to dress like imitation men, or 
to go dowdy and 
sloppy. 

“A business man 
likes to see his women 
employees neatly 
dressed, but not dolled 
up as if they were 
going to a party. For 
a girl to come to work 
in a low-necked gown 
with a camouflaged 
complexion, and loaded 
down with jewelry de- 
stroys her employer's 
faith in her efficiency.” 

Another man said: 
“Tell them nothing is 
more important than 
that they should give 
absolute loyalty to 
their employers, and 
keep a close mouth 
about office matters 
It is because women 
chatter too much that 
many men are afraid 
to have them in con- 
fidential positions. 
Why, not long ago in 
going down in an ele- 
vator I heard a stenog- 
rapher give away a 
really vita] piece of in 
formation concerning a big deal that her 
employer is trying to put over, and she did it 
without any idea that she was committing 
the unforgivable sin in business.” 

One man said: 

“The greatest fault I have to find with the 
girls who come to our office from school is 
that they think they know exactly how things 
should be done. They believe that the way 
they are taught in school is the only way to 
do things, and resent being asked to conform 
to the customs of the office when these cus- 
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toms differ from their school course. They Another man said Impress on the girls 
don't realize that while the school may the value of time Mlost women are tims 
be more up-to-date in some respects, it is not wasters, because domestic life is not run on a 
always possible to change the methods of a  gchedule. and five or ten minutes doesn 
big corporation.” seem to count mucl In an office that is 
Another man said: ‘Tell the girls to learn different I estimat = st es Ice 
adaptability and to cultivate initiative of two v en evi ’ t} ch the time 
rhat's where most girls fail Chey are timid that the employees in mv office spend i 
about making any change, or making sugges primping in the morning after they get to 
tions that would simplify the work.” tee office tofan ; ettle down t - 


\nother man said: “Tell the girls to come work Also imore t} irls that tl 





to the office with a clean face, without make make a terrible mis e in slighting thei 
up, for much depends upon their appearance. work and refusing to learn to do it , 
rhen tell them to cultivate an agreeable because they regard it as temporary, for it 
personality, a friendly smile without coquetry. often lasts mucl longer thar the, ‘ 7 
and to show that thev are interested in their and sometimes the 1 nN never mes 
work. There is nothing that a business man at al] Besides. interest in their work make 
likes to see about him so much as cheerful, the dav pass more pleasantly and draws dow! 
happy workers, who are enthusiastic over the good pav envelope 
their jobs, and who make him feel that they : 2 ; 
TF ‘th hi . 1, Another man said ell them that the 
are pulling with 1m and trying to make thé : “—r ; , . 
, oy won't get their salaries 1 d | ing 
business a success Then tell the giris to 
- . g,oo-goo eyes at the 
give full measure of service the first con 
sideration, and not to think of the remunera And there vou are. girls These are the 
tion first and the amount of work necessary real oO} inions of real j ss 1 non how to 


to get it afterward. Nobody, either man or — succeed Think it 


woman, ever ‘arrives’ who doesn't do a little 


more than he or she is paid for, especially at 


the he yinning of the vane 


Appreciate Criticism 
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Notes on the June Meeting 
of the 


\lissour: Valley Commercial ‘Teachers’ 
\ssociation 


From a report made by Mrs. E. M. Platt, St. Joseph, Missouri 


PRAVHAT commercial teachers representing Shook, of the Topeka Business College, 
the important part of the country lopeka, Kansas He had just returned from 

ing he membership of — th a long period of war work in Washington, 

Missouri Valley Commercial Teachers’ Asso and his experience there had given him a 
ciation ire moving rapidly and_ steadily contact with the needs of business and the 
ward the reorganization and readjustment importance of business training schools that 

necessary to meet post-war conditions, was made him fairly radiate enthusiasm and 
shown by the attendance at the meeting of intensity of purpost In his address he 
the Association held in Kansas City, June brought out the point that war conditions 
6-28, and even more clearly evide need by the had re vealed, as they had never been shown 
spirit reflected in the addresses and discus before, the fundamental importance of our 
sions. This was a_ special meeting—the commercial organization and of provision for 
\ssociation usually holds maintaining the organi- 
its conventions later i ‘ zation which exists in our 
the ear—and it was commercial schools. He 
somewhat informal. Par had found that even busi- 
ly be se of this, and ness men failed to appre- 
| because the minds clate the importance ol 

of teachers everywhere the business training 
ive been brigl tened and school He believes that 


timulated by the unusual out of the war emergency 
1 


efforts called forth bv re has come a better under- 


cent events, so that the standing and that from 
are more alive to. the this time on commercial 
problems with which the education _ will receive 


must deal than in times greater consideration and 


past, there was noticeabk more sympathetic treat- 
in unusual and very ment from the commu- 


pleasing readiness to take nities it serves than it has 





it in the discussions 


had in the past. 
that must always be th = : ? But he reported another 
PRESIDENT 8S. J. SHOOK 


Topeka Business College, Topeka, Kans. and less gratifying condi- 


most vital element of such 


meetings. We assemble tion in the evidence of in- 
to exchange ideas, to place the resources of _ sufficient training found among the clerical 
many minds at the service of all, and only workers brought to Washington from all over 
when the ideas are made ‘“‘get-at-able”’ by the country In a situation calling for the 
generous suggestion and free discussion do we highest efficiency, many were found incom- 
find ourselves able to go away feeling that our petent and not capable of reaching and main 
time has been well spent and to take with us taining proper standards of performance. 
the benefits we hoped to realize. The good When the country called for its best, many 
effect of informality, as seeninthisconvention, were found to be poorly prepared to meet the 
suggests that formality should be banished requirements of the situation. He felt that 
from all our meetings hereafter many schools had not been thorough enough; 

Perhaps the dominant note of the conven that courses had not been broad enough. 
tion, and certainly its most direct application Th. results of this policy were apparent in a 


to the commercial teachers’ work, was found — generally low efficiency and inadaptability of 
i e address of the President, Mr. S. J the workers turned out. Such people were 
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not properly useful in the emergencies that 
constantly developed, in the handling of new 
and unexpected problenis, because, lacking a 
general knowledge of and familiarity with all 
, they could not be shifted 


lace as the occasion required. 


sorts of office work 
from place to | 
The conditions in Washington were different 
from ordinary business conditions only in 
that the 


aggravated. 


problems were intensified and 


Courses designed to 


prepare 


young people for business should be con- 
structed on lines that would devel pa broader 
grasp of the whole organization and a con 
sequent greater utility. 

The burden of meeting these needs in edu 
cation is partly upon the workers themselves, 
but much of the responsibility must rest upon 


the s« hools, and it is Mr. Shook’s opinion that 


} 


schools are to be successful hereafter largely, 


in accordance with the way they rise to thes 
higher ideals. 
Interesting and very practical talks wert 
Betz, of the Arkansas 
lege, Arkansas City, Kansas, 


given by Mr. E. G. 

City Business C 

and Mr. F. M. Rude, of 

College, Carthage, Missouri 
In the address by Miss H. J. 

Business College, Fredonia, 

| 


work of the school 
‘ 


Rude’s Business 
Sheedy, ol 
the Fredonia 
Kansas, dealing with the 
in preparing civil service workers and sending 
them into the field, we had 
of the loyal service the country received from 


1 clear reflection 


its commercial schools during the war. 

The Association | 
to us the practical business policy of calling 
in experts for Addresses and 
demonstrations were given by Mr. William F. 
Oswald, of th 
tives of the 


ut into effect what seems 
suggestions 
Underwood staff, representa- 


Yawman & 
of filing systems and equip 


Erbe Company, 
manultacturers 
ment, and of other business organizations 
specializing in commercial service. 

The Round Table discu 


ing and helpful. 


ssions were interest 

By a vote of the convention the present 
Association officers, Mr. S. a, Shook, Presi 
dent; Mr. F. M. Rude, Vice-President, Mrs. 
E. M. Platt, Secretary, were continued in 
office until the next regular meeting of the 
Association in November [his is to be held 
in Kansas Cit) 

- “ 


O ‘ 


a 


Readers should note that subscriptions or 
correspondence will secure more prompt at 


tention if mailed direct to our new address. 


WRITE 
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If you want your subscriptions to start 
with this issue, mail ye order early. 
Teachers, remember the advantages of our 
bulk mailing plan \ circular about this 
will be sent you on request. 
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Consider the Moving Staircase 
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Pad for Shift-Keys 


O OBTAIN an efficient and economical 
pad for the shift-keys, tabulator, etc., 
take an elastic band broad enough to 
cover the key und stretch it, di ubled, ove! 
the key. Fasten the ends securely at the 
base of the key by means of a small band 
+} 


The elastic is very resilient and at the same 


time it prevents the finger from slipping 


Centering Headings 


All agree that no centering scak 1s needed 
on macti im ( quipped with the bac k spacer. 
Set the irria e at the exact center of the line 


1 
vaack spacer, 


of writing and then use the 


strikine it on e ior evel two let ers or spaces 
in the heading which you wish to center. 
Wherever the carriage pointer stops, there 


d 


the heading will be exactly in the middle. 


' 


you should begin to writ You will f 


lo find the exact center of the writing line, 
note the numbers on the scale at which the 
stop and the right margin stop 


ind divide by two 


For instance, vou are writing a 60-space line, 
the left margin stop being set at 10 and the 
ht at 70 The total of the two is 80 and 


| 
e half of this is 40, which is the center. 


Before inserting the paper in the machine 


ul crease the sheet at the top center “ 
lightly as not to mar it. and this crease will 
sive the center of the writing lin This 
nethod, with the aforementioned use of the 
| | : nate ‘ illo 
DAaACK . ae 4 cna ics vou Lo Cel eT your 
headings wi nv mental calculations 
Ren \ 


Use of Shift-Leck at Bottom of Page 


Where it is necessary to sign a name ora 


title at the bottom of a page, the use of t 
shift-key often causes the paper to slip and 
form an imperfect capital and the paper has 
to be readjusted. Try leaving spaces for the 
capital letters, writing the remainder of the 
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EXCHANGE 


rt-saving “way r aiunique way-” 


1 of doing your work, tell the department about it briefly, succinctly. Your 
; idea may be ot val ic to thousands ot others T} * whose « ggestions are 
: printed will be entitled to a twelve m tt cate n of their ibscription 4 
? ‘ 
. r 
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name first and putting the capitals in last, 
using the shift-lock instead of the shift-key. 
Cora V. Shoup, Pittsburgh, Pennsylvania. 


Carbon Copies for Stencils 


W he n cutting l ten il puta piece ol good 


carbon paper and plain sheet of typing paper 


in the machine with the stencil and make a 
carbon copy of the matter being cut on the 


stencil Chis requires little additional effort, 
but greatly facilitates proofreading.—R. J. 
Mayle, San Jose, Californ 


How to Splice Carbon Paper 


When it is necessary to have a sheet of 
carbon paper of extra length I have found 
that by laying the two sheets with a half- 
inch lap, carbon downward, and running a 
lighted match along th 


vill stick the sheets together and they will 


e seam, the carbon 


stay together until all the carbon is worn off. 


-Claude C. Adams, Canton, Illinois 


Making Corrections in Typewritten 


Wi rds 


In changing a word in the body of a letter 
for another word of the same number of 
letters it is always easy to erase the entire 
word and write the other word over the space 
left However, in taking out a long word 
and putting in a word with one or more 
extra letters, or one or more letters less than 
the original word, it will be found difficult 
[his is helped somewhat by the use of a small 
piece of tissue paper, rolled in over the 
letter on which the correction is to be made. 
\djust the platen ‘ 
way the letters will match exactly, and try 


them by striking them lightly on the tissue 


1 
iS nearly 


s possible the 


aaper. If it is necessary, the platen can be 


| 
readjusted a number of times and restruck on 


the tissue without damaging the original 


copy. When the correction is finally made 
without the tissue paper it will not be 
noticeable HT. 11. Hoffman, Cincinnati, Ohio. 
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Our 1919 Honor Roll 
Harvey O. Olney, Drake Business College, 
Paterson 


O. A. Miller 
Moore & Stewart 


Mary A. Hooper, 


~~ hool, Ire ntor 


NEW MEXICO 
Lois B We taway, 
Vegas. 
Gladys E. Carroon, College of Agriculture 
and Mechanical Arts, State College. 


NEW YORK 

Sister M. Pancratia, Mt. Mercy Academy, 
Buffalo. 

Maude V. Allen, School No. 17, Buffalo. 

Jane Waugh, Fulton High School, Fulton. 

Alice F. Dodge, Irv High School, 
Irvington. 

Nellie M By 
Rochester. 

Mrs. Martha ] 
White Plains. 
NORTH DAKOTA 
Cook, Normal 


ington 


wiles, ] ast High School, 


Baldwin, High School, 


Anna K. School, 


Valley City 


State 


OHIO 
W. E. Black, High School, Chillicothe. 
Mrs. LD. D. Miller, Miller School ot Busi 


ness, Cincinnati 


Sisters of Notre Dame, Notre Dame 
Academy, Cleveland. 
Sister M. Lucina, Our Lady of Good 


Counsel School, Cleveland. 
the Prec ious Blood, St 
School, Dayton. 
R. R. Holcomb, 
Findlay. 
ia? 
Kent. 
Rosella Highland, 
Lancaster. 
Alice V. Welker, 
College, Mt. Vernon 
Loyd G. Miuillisor, 
Newark. 


Sisters of Mary's 


Findlay City Schools, 


Atchison, Kent Central High School, 


Lancaster High School, 


Mt. Vernon Business 


Newark 


High School, 


OKLAHOMA 


Sister M. Rita, St. Joseph’s Academy, 
Guthrie. 

Sister Patrick Joseph, St 
Norman 
Benedi { J 
of Oklahoma, Shawnee. 


Joseph's School, 


Rev Ryan, Catholic University 


WRITER 


High School, East Las 
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OREGON 
\irs. Helen St ter, Mi R. Overall, 
\storia Business College, Astoria 
C. E. Perry, Baker High School, Baker 
Mrs. C. B. McConn High School, Burn 
| Mabel Maginni Bertha Whillock 
Lillian Burns, School of Commerce, 
tural College, Corvalli 
Mrs. Hazel Linn | gene High Scl 
| VOCTIC 
Nellie Crocker, Uni 
ham. 
Beulah Henderso1 McMinnville 
High School, McMinnville. 
Mary L. Johnson, Pacific College, Newberg 
Sister M. | Joseph’s Academ 
Pendleton. 
Faye G. Schroeder 


High School, Gre 


Senior 


inice, St 
Rainier High Sch 
Rainier 
PENNSYLVANIA 

Sister Mary Antonin 
\llentown : 

Sister M. Antoin st Mary's 
Altoona. 

C. M. Leshen, (¢ 
Carbondale. 

Sister Mary Eligia, St. Mary’s Commercia! 
School, Catasauqua 

Julia T. Baum, High School, Forest City : 

S. Carroll Miller School, 
Harrisburg. 

Mary L. Myers, School of Commerce, 
Harrisburg. 

Floyd C. Marlatt, High School, Langhorne. 

C. M. Hausknecht, C Fairchild, 
High School, Lock Haven 

J. A. Bowers, Bowers’ 
Pittsburgh. 

William L. Einolf, High School, Nazareth. 

Mr. and Mrs. E. R. Welch, Welch's Busi 
ness College, Oil City 


Ascher, Sellersville 


Sacred Heart Sch« 
School, 


mdale High Scl 


High 


Central 


Private School, 


Haida High School, 
Sellersville. 
A. R. Martin, Emma L. Mitchell, 
of Modern Business, Sharon 
Chester B. Murra 
Mary K. Frick, Waynesb« 
lege, Waynesboro 
\lpheus Victor Becker, Waynesbor: 
™~ hool, Wavne sboro 
Isabe lle Moni . High ~ hool, West Pittston. 
Ida M. Kellogg, High School, Wilkinsburg 
PORTO RICO 
Muniz Souffront, Guayama High 


(suavama 


ro Business Col 


High 


Alfredo 


School, 
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A. A. E. Herger, Humacao High School, 
H ca 
RHODE ISLAND 
M. At Ford, Rogers High School, New 
R. Helen S iwrave, \W re High School 
\\ en 
I ie R. Mitchell, ¢ nercial Scho 
SOUTH DAKOTA 
\lda_ | Colgate, High School, Belk 
Fourche. 
Mildred Belle Kies, Huron College, Huron. 
Mrs. Nellie Cooley, C. E. Bewhler, Dakota 
Wesleyan University, Mitchell. 


Elmer J. Holstad, High School, Waubay 
TEXAS 

sister M. Teresa, St ] yseph's School, 
Bandera. 

Sisters of Charity 

Hols 


Sister 


of the In Word, 

Angels’ Academy, Boerne 

Mary Xavier, 

\cademy, Corpus Christi. 
Sister M. Kenneth, St. 


arnat 


Incarnate Word 

Joseph's Academy, 

Eagle Pass. 

Louise Carter, Baptist Women’s Mission- 

ary Training School, Ft. Worth. 
Sister Mary Cleophia, St. Mary’s School, 

Gainesville 
Rosalie Perkins, 


Arthur 


Port Arthur College, Port 


WASHINGTON 
Mrs. B. E. Stineman, Union High School, 
Bremerton 
Maude I Bre eT, Walla Walla College, 
College Plac« 
Immogene Warren, Everett High School, 


Harold H. of Wash- 


ngton, Pullman 


Logan, Renton High 


Colleg 
Sx hool, 


Franklin High School, 
Seattle. 

Rene G. McMahan, l 
No. 4, Sedro Woolley. 

C. Beverly 
College 

Lucille M. McGhee, 
Stanwood 

C. V. Crumley, Crumley Business College, 
lacomz 


i. 
Mrs. Winifred I 


Schoo] Tacoma 


nion High School, 


Read, Northwestern Business 


| 
*, Opokane 


Stanwood High School, 


Pugh, High 


Lincoln 
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wee Deal, High School, Tacoma 
Sister M. Honorata Mt »t loseph 
Academy, Tekoa 
Sister M. Evarista, St. Boniface School 


Uniontown 


Mrs. R. E. Wise, Hig! 


WEST VIRGINIA 

Bertha L. Helwig, Washington 
School, Clarksburg 

S. Ethel Scholl, Graftor 


Irving High 


1 School of Business, 


(,raiton. 


Marv Colley, High School, Sistersvilk 
WISCONSIN 
Sister M. Devota, St. Mary’s Academy, 
Altoona. 
Esther Brooks, Arcadia High School, 


Arcadia 
Ruth C 
Baraboo. 
Margaret Byrns, High School, 
Ragna S. Thorsen, Gale College, 
Mary Elizabeth Stork, Vocational School, 
Grand Rapids. 
Ada M. Krebs, High School, Hartford. 
Gladys L. Owen, High School, Lancaster. 
Dorothy Cooper, High School, Menomonie. 
Ella R. Chapleau, High School, Merrill. 
Sister MM. Gerardo, St. Ann's School, 
Milwaukee. 
Sisters of St. Agnes, 
Si hool, New | ondon. 
Julia Habermann, High School, Plainfield. 
Schroeter, Business 


\dams, Baraboo Bus in¢ SS College, 
Cassvilk 


Galesvill 


Most Precious Blood 


Leonora Plymouth 

College, Plymouth 
M. Louise Koch, 
Lydia Fedler, 

Sheboygan. 
Belle R. Green, High School, Stoughton. 
B. N. Mollen, St. Norbert’s Colle ge, West 


I ri pere. 


High School, Sauk City. 
She bov gan Business Cr lege, 


WYOMING 
Elizabeth Chaney, High School, Evanston. 
Mary V. Connell, High School, Hanna. 
George Benson, High School, Sheridan. 


Banner Clubs 


Ihe schools listed below are entitled to our 
special consideration on account of the very 
large clubs received from them. In 
cases these are 100% clubs, but in addition 
to this their subscriptions range in numbers 
from a minimum of one hundred to more than 


many 





teem 














10) 









PHI 


GREGG 





We 
list of schools that 
to the 


readily select 
would be better 


shorthand 


five hundred could not 


another 
leading 


entitled rank as 


schools of the country than this group dis- 
tinguished by the large number of Gregg 
Writer readers in attendanc¢ 

CALIFORNIA 


University of California, Berkeley 

Heald’s Business College, Fresno 

Fremont High School, Oakland. 

Oakland lechnical High School, Oakland. 
Redlands High School, Redlands. 

Munson School for Private Secretaries, Los 

Angeles 
CANADA 


St. Catherines Business College, St. Cathe- 

rines, Ont 
Saskatoon 

Sask. 
Sprott-Shaw Business Institute, 


B.C. 


Colle ye, Saskatoon, 


Business 


Victoria, 


COLORADO 
Colorado Springs High School, Colorado 
Springs 
CONNECTICUT 
rhe Butler School, New Haven. 
IDAHO 


Link’s Modern Business College, Boise 


ILLINOIS 
Gregg School, Chicago 
Elgin High School, Elgin. 
Evanston Twp. High School, Evanston. 
Galesburg High School, Galesburg. 
Joliet Twp. High School, Joliet. 
Brown's Business College, Kankakee. 
Rockford High School, Rockford. 
High School, Savanna 


INDIANA 
High 


Savanna Twp 


Indianapolis Technical School, In 
dianapolis. 
Kokomo High School, Kokomo. 
KANSAS 
Topeka Business College, Topeka. 
Wichita High School, Wichita. 
MASSACHUSETTS 
Lawrence Commercial School, Lawrence 


Lowell High School, Lowell 


MICHIGAN 


Ferris Institute, Big Rapids. 
Detroit High School of Commerce, Detroit. 
Baker Business University, Flint. 
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MINNESOTA 
Duluth Business University, 
Little Falls Business College, Little Falls. 
Mankato Commercial College, Mankato. 
Minnesota School of Business, Minneapolis 


Duluth. 


MISSOURI 
Manual Training High School, Kansas City 
Springfield High School, Springfield. 
NEBRASKA 
Nebraska School of 
NEW JERSEY 


Battin High School, Elizabeth 


Business, Lincoln. 


Coleman National Business College, New 
ark. 

Drake Business College, Passaic. 

Drake Business College, Paterson 


Rider Moore X Stewart School, 


NEW YORK 
Hutchinson Central High School, Buffalo. 
Brvant & Stratton Business College, Buffalo. 


Hurst's Private School, Buffalo. 


Drake Business School, New York City. 

Hebrew Technical School for Girls, New 
York City. 

Ballard School (Y. W. C. A.), New York 
City. 

Ballard School (Y. W. H. A New York 
City. 

East High School, Rochester 

West High School, Rochester. 

Troy Business College, Troy. 


Utica School of Commerce, Utica. 
NORTH DAKOTA 
Business Coll ye, 


OHIO 


Interstate Fargo. 


\ctual \kron. 


Miller School of Business, Cincinnati. 


Busine ss Colle ye, 


High School, Newark 

OREGON 
Oregon Agricultural College, Corvallis. 
Link’s Business College, Portland. 


PENNSYLVANIA 
Carbondale High School, Carbondale. 
School of Commerce, Harrisburg. 

Welch's Business College, Oil City. 

Iron City College, Pittsburgh. 

Catholic Girls’ High School, Philadelphia. 
Pottstown Business College, Pottstown. 
Sunbury High School, 
Wilkinsburg High School, 


Continued on page 42 


Sunbury. 
Wilkinsburg. 


Trenton. 
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Overcoming Diffidence—I] 
| 
hve ) We } 
Our 1919 Honor Roll 
Continued from page 40.) 
RHODE ISLAND WISCONSIN 
Rogers High School, Newport. Capital City Commercial College, Madison 
Bryant & Stratton Commercial College, Wisconsin Commercial Academy, Muil- 
Providence waukee. 
VIRGINIA 
Massey Business College, Richmond. 
WASHINGTON Teachers: Don’t fail to send in clubs of 
Success Shorthand School, Seattle. subscriptions early. The first number of the 
Northwestern Business College, Spokane new volume will be out of stock soon after 
Spokane Expert School, Spokane. publication. Under present conditions in 
Lincoln Park High School, Tacoma the paper market it is impossible for us to 
Stadium High School, Tacoma. keep on hand a stock of back numbers. > 








Every one should do a little teaching if only to find himself, for it is the 
best of all kinds of work for self-revelation, self-development and self-disci- 
pline. “Teaching is an excellent preparation for any other career. The 
President of the United States was a teacher, and he seems to be holding 
his own with the kings and czars that have been in the ruling business all 


their lives. — Dr. Frank Crane 
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| The SHORTHAND REPORTER 
° A Department of Assistance for Stenographers and Professional Shorthand Reporters 
t Conducted by Frederick H. Gurtler, 69. W. Washington St., Chicago, Il 
? Vhe editor wants to make this a department of genuine help. If you have learned of a 
; better way of performing your work, pass it on through the department. If you encounter 
é difficult problems, submit them to the editor and gain the assistance of the wide circle 
? of professional shorthand writers throughout the world. To Give means to Receive 
> 
' 
> 





Phrasing Suggestions 


rWVHERE have been several lists of phrases 
submitted by stenographers in various 

s of the country in response to 

e desire expressed in this department on 
lifferent occasions in the last few months 
‘sh in The Shorthand 

Reporter lists of technical and non-technical 


rases illustrating certain principles. Among 


em W list of phrases used by one of the 
stenographers in the navy, a number olf 
ich bei reproduced in this issue 


Finley, of the United States 
vy, writes to me that the request tor 
lists of specialized phrases reminds him that 
been negligent in not having set down 
hrases illustrating the application of new 
rinciples, and also that it occurs to him 
there is much rule of thumb information about 
phrasing that might properly be published 
r the benefit of the writers. One of the 
‘bjects of the discussion of specialized phras- 
ing principles is to set out in different lan 


Cuage some ol tl 


1e newer phrasing principles 
» as to guide us in formulating a series of 

ising principles particularly applicable 
to highly skilled and specialized work. It 
is the hope, therefore, that we may have a 
further contribution fron ich good writers 
Finley and many of the other readers 
f this department. 

Mr. Elmer M. Ziegler, on board one of 
he ships in the North Sea, assigned to the 
duty of mine-sweeping there, has contributed 

ost interesting list of phrases of particular 
help in the performance of his present duties 
What he says in writing to us about his 
work, and the phrases he submits, suggests 
1 few thoughts which seem to be worth stating. 

\s a general proposition, stenographers 
%k upon phrasing as a matter of memorizing 


hort} and phrases suggested and devised 


by the , 
that the ré ile , } ising 
the s ‘ j ‘ c ernin 
the writing <« ’ ls, oft ‘ ot occur 
to the veragt é phe But there ar 
phrasing principl d they are largely set 
forth in the manual In many i! stances a 
phrast is the rcs It ita ] v1 il a} | lt ation 
and extension of the phrasing principles 
set forth in tft eleventh and nineteenth 
lessons of the manual It is noteworthy 


when a stenographer shows a basic knowledge 


ol phrasing prin iples as opposed to the 


memorizing of a large list of phrases unre 


lated to any principle of skillful writing 


Whenever a word is written, the possibility 
, ol ; 


ol phrasing it h some other word should 


be uppermost in the mind of the writer. In 


writing a word the question should be whether 
there can be joined to it, initiall or finally, 
one or more wt rds also whe ther the outline 
for the word may be modified to permit of 


phrasing or whether it is one of the word 


which becomes unimportant in an inclusive 
phrase. The last two suggestions retet to the 
few words which may be modified to permit 


ol phrasing, such as “week,” “possible, 


“bheg,’’ and others given in the nineteenth 
lesson of the manual, and the common words 
of relative unimportance, the restoration of 
which is made necessary by the context 


The method or principle of phrasing must 


be logical so that under all circumstances 


the same theory of phrasing will be pursued 


This is not only an important writing element 
but an important reading element. One of the 
characte-istics of the list of naw 


Mr. Ziegler is that he 


is consistent in his application of phrasin 


noteworthy 
phrases submitted b 


principles. Earlier in this article we referred 
to stenographers who had neve; considered 






' 
‘ 


‘ 
/ 
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that there were principles of phrasing. 


T he re 


ire other stenographers who understand 


there are phrasing principles but who do 
not apply them consistently, but Mr. Ziegler 
is the both these 
of stenograpthers in that he 


there are phrasing principles, he knows them, 


advantage over types 


unde rst inds 


ind is.able to apply them consistently in a 
ist of phrases pertaining to his particular 
ork. 

Stenographers may im- 
their 


help themselves 
considering phrases in 


Mr. Finley 
ie keeping of a list of phrases. 


iensely by 
groups or families. 
+} 


suggests 
Perhaps 
if these phrases were kept in their group as 
well as their alphabe tical orde f it would be 
f advantage in impressing strongly upon 
the mind the principle of phrasing involved. 
where one’s work 


In specialized phrasing 


hanges very frequently it may not be de- 




















sirable to try to carry the 
lor a 
for a greater length of time than the trial 
of the 
tried in six months or a year, it will require 
but little effort to recall 
significant 


sper ialized phrases 


particular court case, for instance, 


case consumes. If a similar case is 


some of the most 


and useful specialized forms 


rhe word “‘attention”’ is a part of hundreds 


of phrases and the “attention” group might 
be made a growing one and be looked upon as 
a class of phrases. If a stenographer had 
that attitude of 


whenever the 


mind, he would endeavor 


word “attention’’ was pro- 
nounced in dictation to phrase it in some logi- 
cal and rhe 


applic Ss to any otl er group 


proper form same principl 


The elements of simplification, modification, 
and consistency in selecting the most sugges- 
tive shorthand form with the least possibility 
of conflict shorthand forms, are 


with other 





certainly worthy elements of phrasing to 
be considered. If it is proper to simplify word 
forms by dropping unnecessary vowels and con- 
sonants, it is increasingly proper to simplify 
phrase forms by dropping unnecessary angles 
or strokes If it is proper in any instance to 
modify a word-form to permit of phrasing, 


then the principle of modification may be 


extended with profit in a logical manner to 


such word-forms as are common enough to 
entitle them to the application of this writing 


sl Che 


a logical extension of word- 


princi moment a writer departs 
or phrase 


added 


burden of memorizing the 
} 


from 


writing he throws upon the mind the 
and unnecessary 
forms so devised: whereas, if all his words 
and phrases are written in accordance with 


xtension of the shorthand principles, 


a log il « 
the burden is placed upon the reason. Reason 


That 


case, the value of being consistent in phrasing 


is stronger than memory being the 
is apparent 

The dominating activity of any 
of the 


spec ial forms. 


organiza 
elements to be considered 


In this particular 


tion is on 
in devising 
list of navy phrases, Mr. Ziegler uses the inte1 
sected ‘‘d’’ for “‘drill.”’ 
life “drill” is one of the dominating activities. 
Mr. Paul H. McKenzie, of Holyoke, Massa 
chusetts, who is familiar with railroad cor 
inter- 


In army and navy 


respondence, suggests the use of ‘“d”’ 
In railroad work one 
dominant characteristics is a division 
makes 


sected for “division.” 
of the 
of the road, and the reasoning that 
intersected ‘‘d’’ a good way to write “drill’’ 
the navy also makes inter- 


in the army ol 


sected ‘‘d a good way to write “division” 
in railroad work. The relation of the activity 
to correspondence has much to do with the 
principles controlling the make-up of phrases 
would notice how uniformly, 
words are abbreviated in the 
“drill,”’ “chief,” 


“division,” 


I wish you 
the following 
phrases herewith submitted: 
‘quartermaster,’ “‘commander,”’ 
‘“‘boat."" The words are written the same 
way whenever it is possible to use the short 
est form of the abbreviation. 

Notice how the 


words to permit of phrasing is illustrated 


principle for modifying 


i 
in the phrase, ‘‘go «d conduct medal,” “‘shear- 
ing pin pendants,’ and the phrases involving 
the word “sional 
bordering on 
involved in devising the forms for the expres- 


Something ingenuity was 


ions “oil and water’ and “oil, water, and 


provisions The same thing might be said 
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a tn OES d I Inverness 
Inverness, S d‘‘] , ess. Firt} 
These phr r S ¢ i e te Cr ‘ 
what is desired { ication i 's denart 

ment for the benefit of all stenogray 
Our readers do not know at what tims 
they may be called upon to do some special 
whicl these phrases are invol ] 


work in 
In that casé¢ a slight reference 
on particular subjects such as these, in ad 


vance, will greatly lessen the la 


and perhaps make the transcript mort 
accurate. It certainly will facilitate tran 
scribing. The thought should also be to 
apply these and other phrasing principles 
to all lines of work in which the readers of 
this department ire engaged 

I want every reader to submit his method 
of writing groups of phrases peculi to his 
line of work [ am not attempting to dis 
cuss any phrasing principles in this article 
but simply calling attention to some of the 
elements involved in successfully phrasing 
expressions which recur with sufficient fri 
quency to justify special consideration 


Key to Reporting Plate 
said daughter An 
absolutely and 


issues and profits to my 
nie Brown for her s 
forever. I hereby give to my said trustee full 
power and authorit) portion 
of my trust estate in her 
at any time that and in such manner 
shall deem to be for the best interest of my 
estate and for the purpose of making such im 
provement to mortgage and otherwise en 
cumber all or any part of my trust estate, 


' 
oie use, 


to improve any 
} / ; 


hands as such trustee 


as she 


executing and delivering any and all such 
contracts, mortgage, deeds and other instru- 
ments of any relating to my trust estate as 


necessary 


my said trustee shall deen 
a | 

D When my trust 
my trust estate al 
proceeds of the sale o1 


as hereinabove directed, the trust hereinabove 


Or pro] 


e sh ill have sold all ol 
distributed all of the 
trust estate 


sales of my 


created shall terminate In the event that 
my said trustee shall die before having sold 
all of my said trust estate and distributed the 


proceeds of the sale or sales thereof, as herein 
above directed, then and in that event imme 
diately upon such death of my sa.d trustee 
the trust herein created shall terminate and all 
of my trust estate then remaining unsold l 
all proceeds of any sale or sales of my trust 
estate remaining undistributed in the hands of 
my said trustee at the time of her death, 


descend to my daughter, 
y said son, Henry Brown, 
alike, 


shall immediately 
Grace Duffie, ind 
in equal proportions, share and share 
+} 


subject, however to the paymen of any 
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remaining unpaid 


nts hereinabove directed to be paid 
trust 


portion or portions then 
of the 


out oft t he 


imo 
proceeds of sale of my 
estate to my sons, Walter, Frank, and Charles 
Brown 

E. In the that 
children last hereinabove 


before 


any one of my five 
shall die 
receiving his or her share as herein 
provided of my trust estate, or of the 
proceeds of any sale or sales thereof, then and 
in that event his or her children shall receive 
in equal proportions, share and shar 
the share deceased parent, but in the 
event that such deceased child of mine shall 
leave no child or children him or her surviving, 
then 


event 
n imed, 


above 


ilike, 


Key to “Overcoming Diflidence”’ 
(For shorthand plate see page 41 


For the benefit of readers who 
are studying without the as- 
sistance of a teacher, we print 


each month the key to one plate. 


back for years 
position than 
inability to 
self-reliant 
I often 


stage- 


The thing that held me 
and caused me to fill a lower 
I was really fitted for was my 
approach men of business in a 
manner. I was far too self-conscious. 
found myself in the position of the 
struck amateur who knows his lines perfectly, 
but is unable to recall them until he is out of 
sight of the audience 

I had never realized 
condition was interfering 
until I was brought face to 
whole truth in the following manner: One of 
my friends told me that the firm by whom 
he was employed was receiving applications 
from experienced men to fill a responsibl 
executive position. As I was especially fitted 
to accept a position ol this nature, he advised 
me to write a letter of application to the 
president of the firm. The salary was sup- 
than twice what I was re- 


chances for advancement 


how seriously this 
with my success 
, 


face with the 


posed to be 
ceiving, and the 
were good 
| wrote 
fications { 
later 
in which he 
to have rie 


more 


letter setting forth my quali 
and a few days 
inswer from the president, 
that he would be 
his office for an interview 


position, 
recely 


ple ased 


Cultivate It 
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at my earliest 


upon receipt ol 

Wur conversat 

time he told m« 

details about 

future, and ended Living 
“You can write a good business lette 

had almost convinced me th 

man for the posi oO 

and have enoug! x pe 

But you 


things—confi 


it you were 


u are well educ: 


lack 
l 


“I am going 
tivate your pt 


qi | ] m, vet cour 


meet 
men on an ¢ 
teous Make 


d experien 


knowl ige 

matter 

ou are 
. them 
Think success, a1 ! ll b uccessful.”’ 

I lost the positi I I found myself that 
day. “Think ss, and you will be 
ful,” ippealec me, and | 
it into practi i 
efttort 
methods by whicl ichi d results was to 
1 suc say every day. These 
two or three 


SUCCESS- 
decided to put 
I made every 

One of the 


) that ime 
: 
to develop my will 


power. 
write essays 
were 
dred 
houghts on 
curred to me ‘ 

I also read t success litera 
ture, among 
famous men. 


contained 


emicienc, 


gr ipl ies ol 
these 
it whenever I approat hed 
ideas into practice, 


and wrote 
success thoughts, 
business men I put these 
as far as possibl 

I tried to meet as men as 

somet!] ing 1} 1s il ivoided before 
And all the time, eve lav, I tried to re 
member: ‘Think , and will be 
successful.’ 

To-day 
no matter w 
world. Ila 
that I occupy an inferior 
I lose control thinking processes In 
these few sh rs I have made rapid 
strides toward n oal, and I am confident 
that in a few more years I will arrive. This 
myself as to my pé@ssi 
task, but it has 


olten expresse d 


pt SSI yle 


many 


you 


meet any man, 
occupies in the 
fact 
position, nor do 


cious of the 


process ol! ed 
bilities has not | nan easy 
worth whil ind I have 
my appreciation to t man who told me the 
truth about m 


been 
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